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w
s; 

an
d

(b
)

M
em

be
rs

 re
gi

st
er

ed
 w

ith
 th

e 
In

st
itu

te
 in

 th
e 

gr
ad

es
 se

t o
ut

 in
 th

e 
B

ye
-L

aw
s

(“
m

em
be

rs
”)

.

7.
Fe

llo
w

s s
ha

ll 
be

 a
dm

itt
ed

 b
y 

th
e 

C
ou

nc
il 

in
 a

cc
or

da
nc

e 
w

ith
 th

e 
pr

oc
ed

ur
es

 in
 th

e
B

ye
-L

aw
s, 

an
d 

ev
er

y 
ca

nd
id

at
e 

fo
r a

dm
iss

io
n 

sh
al

l c
om

pl
y 

w
ith

 th
e 

re
qu

ire
m

en
ts

in
 th

e 
B

ye
-L

aw
s.
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8.
M

em
be

rs
 sh

al
l b

e 
re

gi
st

er
ed

 in
 th

ei
r 

re
sp

ec
tiv

e 
gr

ad
es

 in
 a

cc
or

da
nc

e 
w

it
h 

th
e

pr
oc

ed
ur

es
 in

 th
e 

B
ye

-L
aw

s a
nd

 m
us

t c
om

pl
y 

w
ith

 th
e 

re
qu

ire
m

en
ts

 se
t o

ut
 in

 th
e

B
ye

-L
aw

s.

9.
Fe

llo
w

s s
ha

ll 
be

 e
nt

itl
ed

 to
 re

ce
iv

e 
no

tic
es

 o
f g

en
er

al
 m

ee
tin

gs
, t

o 
at

te
nd

, s
pe

ak
 a

nd
vo

te
 a

t s
uc

h 
m

ee
tin

gs
 a

nd
 to

 p
ar

tic
ip

at
e 

ge
ne

ra
lly

 in
 th

e 
ac

tiv
iti

es
 o

f t
he

 In
st

itu
te

.
Fe

llo
w

s m
ay

 u
se

 th
e 

de
si

gn
at

or
y 

le
tt

er
s “

F.
In

st
.L

.E
x”

 a
ft

er
 th

ei
r 

na
m

es
. F

el
lo

w
s

m
ay

, s
ub

je
ct

 to
 su

ch
 c

on
di

tio
ns

 a
s t

he
 C

ou
nc

il 
m

ay
 la

y 
do

w
n 

fr
om

 ti
m

e 
to

 ti
m

e,
us

e 
th

e 
tit

le
 o

r d
es

cr
ip

tio
n 

“C
ha

rt
er

ed
 L

eg
al

 E
xe

cu
tiv

e”
.

10
.

M
em

be
rs

 sh
al

l n
ot

 b
e 

en
tit

le
d 

to
 re

ce
iv

e 
no

tic
es

 o
f g

en
er

al
 m

ee
tin

gs
 o

r t
o 

at
te

nd
,

sp
ea

k 
or

 v
ot

e 
at

 su
ch

 m
ee

tin
gs

, b
ut

 m
ay

 p
ar

tic
ip

at
e 

in
 th

e 
ac

tiv
iti

es
 o

f t
he

 In
st

itu
te

as
 d

ec
id

ed
 b

y 
th

e 
C

ou
nc

il.
 M

em
be

rs
 m

ay
 u

se
 su

ch
 d

es
ig

na
to

ry
 le

tt
er

s a
s a

re
au

th
or

ise
d 

in
 th

e 
B

ye
-L

aw
s o

r d
ec

id
ed

 b
y 

th
e 

C
ou

nc
il 

fro
m

 ti
m

e 
to

 ti
m

e 
fo

r t
he

re
le

va
nt

 g
ra

de
 o

f r
eg

ist
ra

tio
n.

11
.

E
ac

h 
Fe

llo
w

 a
nd

 m
em

be
r i

s b
y 

hi
s o

r h
er

 a
dm

iss
io

n 
or

 re
gi

st
ra

tio
n 

ta
ke

n 
to

 h
av

e
ag

re
ed

 to
 b

e 
bo

un
d 

by
 th

is 
O

ur
 C

ha
rt

er
 a

nd
 th

e 
B

ye
-L

aw
s.

12
.

T
h

e 
m

an
ag

em
en

t 
o

f t
h

e 
In

st
it

u
te

 is
 v

es
te

d 
in

 a
 C

o
u

n
ci

l (
“t

h
e 

C
o

u
n

ci
l”

)
co

ns
tit

ut
ed

 in
 a

cc
or

da
nc

e 
w

ith
 th

e 
B

ye
-L

aw
s. 

T
he

 C
ou

nc
il 

sh
al

l a
t a

ny
 o

ne
 ti

m
e

co
ns

ist
 o

f n
ot

 m
or

e 
th

an
 2

3 
m

em
be

rs
. T

he
 C

ou
nc

il 
sh

al
l a

dm
in

ist
er

 th
e 

In
st

itu
te

in
 a

cc
or

da
nc

e 
w

ith
 th

is 
O

ur
 C

ha
rt

er
 a

nd
 th

e 
B

ye
-L

aw
s, 

an
d 

su
bj

ec
t t

o 
A

rt
ic

le
 1

3
m

ay
 d

o 
al

l s
uc

h 
th

in
gs

 a
s m

ay
 b

e 
do

ne
 b

y 
th

e 
In

st
itu

te
 w

hi
ch

 a
re

 n
ot

 b
y 

th
is 

O
ur

C
ha

rt
er

 o
r t

he
 B

ye
-L

aw
s r

es
er

ve
d 

to
 a

 g
en

er
al

 m
ee

tin
g.

13
.

T
he

 C
ou

nc
il 

sh
al

l i
n 

ac
co

rd
an

ce
 w

ith
 S

ch
ed

ul
e 

4 
to

 th
e 

Le
ga

l S
er

vi
ce

s A
ct

 2
00

7
de

le
ga

te
 re

gu
la

to
ry

 fu
nc

tio
ns

 d
ef

in
ed

 in
 th

e 
B

ye
-L

aw
s t

o 
a 

su
bs

id
ia

ry
 c

om
pa

ny
,

an
d 

sh
al

l n
ot

 e
xe

rc
ise

 su
ch

 fu
nc

tio
ns

 it
se

lf.

14
.

T
he

 C
ou

nc
il 

m
ay

 d
el

eg
at

e 
an

y 
fu

nc
tio

n 
ot

he
r t

ha
n 

a 
re

gu
la

to
ry

 fu
nc

tio
n 

de
fin

ed
in

 a
cc

or
da

nc
e 

w
ith

 A
rt

ic
le

 1
3,

 a
nd

 su
bj

ec
t t

o 
su

ch
 c

on
di

tio
ns

 a
s i

t s
ha

ll 
sp

ec
ify

, t
o:

(a
)

a 
su

bs
id

ia
ry

 c
om

pa
ny

;

(b
)

a 
co

m
m

itt
ee

 o
f t

he
 C

ou
nc

il,
 a

 su
b-

co
m

m
itt

ee
 o

f s
uc

h 
a 

co
m

m
itt

ee
 o

r 
an

y
of

fic
er

 o
r m

em
be

r o
f s

ta
ff,

 

an
d 

m
ay

 a
ut

ho
ri

se
 a

 c
om

m
it

te
e 

of
 th

e 
C

ou
nc

il 
to

 su
b-

de
le

ga
te

 a
ny

 fu
nc

ti
on

s
de

le
ga

te
d 

to
 th

e 
co

m
m

itt
ee

 to
 a

 su
b-

co
m

m
itt

ee
 o

r a
ny

 o
ffi

ce
r o

r m
em

be
r o

f s
ta

ff.
 

15
.

A
ny

 d
el

eg
at

io
n 

of
 a

 fu
nc

tio
n 

un
de

r A
rt

ic
le

 1
4 

sh
al

l n
ot

 p
re

cl
ud

e 
th

e 
C

ou
nc

il 
or

th
e 

co
m

m
itt

ee
, a

s t
he

 c
as

e 
m

ay
 b

e, 
fro

m
 e

xe
rc

isi
ng

 th
e 

fu
nc

tio
n 

co
nc

er
ne

d 
in

 a
ny

pa
rt

ic
ul

ar
 m

at
te

r.

16
.

T
he

 fi
rs

t B
ye

-L
aw

s 
of

 th
e 

In
st

it
ut

e 
(“

th
e 

B
ye

-L
aw

s”
) 

sh
al

l b
e 
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e 
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e
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tit
ut

e 
in

 g
en

er
al

 m
ee

tin
g 
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 b
y 
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lu
tio

n 
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d 
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m

en
d 
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ke
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e 

B
ye

-L
aw

s. 
Su

ch
 a
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so

lu
tio
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a 
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ec
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l r
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ol
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io
n”

) m
us

t b
e 
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ed
 b

y
no

t l
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s t
ha

n 
tw

o-
th

ird
s o

f t
he

 m
em

be
rs

 v
ot

in
g 

at
 a

 m
ee

tin
g 

co
nv

en
ed

 a
fte

r n
o 

le
ss

th
an

 tw
en

ty
-o

ne
 d

ay
s’ 

no
tic

e. 
N

o 
su

ch
 re

so
lu

tio
n 

sh
al

l b
e 

ef
fe

ct
iv

e 
un

til
 a

pp
ro

ve
d

by
 th

e 
L

or
ds

 o
f O

ur
 M

os
t H

on
ou

ra
bl

e 
P

ri
vy

 C
ou

nc
il,

 o
f w

hi
ch

 a
pp

ro
va

l a
C

er
ti

fic
at

e 
si

gn
ed

 b
y 

th
e 

C
le

rk
 o

f O
ur

 sa
id

 P
ri

vy
 C

ou
nc

il 
sh

al
l b

e 
co

nc
lu

si
ve

ev
id

en
ce

.

17
.

T
he

 In
sti

tu
te

 in
 g

en
er

al
 m

ee
tin

g 
m

ay
 b

y 
sp

ec
ia

l r
es

ol
ut

io
n 

ad
d 

to
, a

m
en

d 
or

 re
vo

ke
an

y 
of

 th
e 

pr
ov

isi
on

s o
f t

hi
s O

ur
 C

ha
rt

er
 o

r a
ny

 S
up

pl
em

en
ta

l C
ha

rt
er

 w
hi

ch
 m

ay
be

 g
ra

nt
ed

 h
er

ea
fte

r t
o 

th
e 

In
st

itu
te

. N
o 

su
ch

 a
dd

iti
on

, a
m

en
dm

en
t o

r r
ev

oc
at

io
n

sh
al

l b
e 

ef
fe

ct
iv

e 
un

le
ss

 a
llo

w
ed

 b
y 

U
s, 

O
ur

 H
ei

rs
 o

r 
Su

cc
es

so
rs

 in
 C

ou
nc

il,
 o

f
w

hi
ch

 a
llo

w
an

ce
 a

 C
er

tif
ic

at
e 

sig
ne

d 
by

 th
e 

C
le

rk
 o

f O
ur

 sa
id

 P
ri

vy
 C

ou
nc

il 
sh

al
l

be
 c

on
cl

us
iv

e 
ev

id
en

ce
.

18
.

T
he

 I
ns

ti
tu

te
 in

 g
en

er
al

 m
ee

ti
ng

 m
ay

 b
y 

sp
ec

ia
l r

es
ol

ut
io

n 
su

rr
en

de
r 

th
is

 O
ur

C
ha

rt
er

 a
nd

 a
ny

 S
up

pl
em

en
ta

l C
ha

rt
er

. T
he

 re
so

lu
tio

n 
is 

su
bj

ec
t t

o 
th

e 
ap

pr
ov

al
 o

f
U

s, 
O

ur
 H

ei
rs

 o
r S

uc
ce

ss
or

s i
n 

C
ou

nc
il 

an
d 

is 
su

bj
ec

t t
o 

su
ch

 te
rm

s a
s W

e 
or

 T
he

y
m

ay
 c

on
sid

er
 fi

t. 
T

he
 a

ffa
ir

s o
f t

he
 In

st
itu

te
 sh

al
l b

e 
w

ou
nd

 u
p 

or
 o

th
er

w
ise

 d
ea

lt
w

ith
 a

s t
he

 g
en

er
al

 m
ee

tin
g 

di
re

ct
s o

r, 
in

 d
ef

au
lt 

of
 su

ch
 d

ire
ct

io
ns

, a
s t

he
 C

ou
nc

il
de

ci
de

s.

19
.

If
 u

po
n 

th
e 

w
in

di
ng

-u
p 

or
 d

iss
ol

ut
io

n 
of

 th
e 

In
st

itu
te

 a
ny

 p
ro

pe
rt

y 
re

m
ai

ns
 a

fte
r

al
l d

eb
ts

 a
nd

 li
ab

il
it

ie
s 

ha
ve

 b
ee

n 
m

et
, t

ha
t p

ro
pe

rt
y 

sh
al

l n
ot

 b
e 

pa
id

 to
 o

r
di

st
ri

bu
te

d 
am

on
g 

th
e 

m
em

be
rs

 o
f t

he
 In

st
itu

te
, o

r a
ny

 o
f t

he
m

, b
ut

 sh
al

l, 
su

bj
ec

t
to

 a
ny

 sp
ec

ia
l t

ru
st

s, 
be

 tr
an

sfe
rr

ed
 to

 so
m

e 
ot

he
r a

ss
oc

ia
tio

n 
or

 in
st

itu
tio

n 
ha

vi
ng

ob
je

ct
s s

im
ila

r t
o 

th
os

e 
of

 th
e 

In
st

itu
te

 a
nd

 w
hi

ch
 is

 b
ou

nd
 b

y 
sim

ila
r r

es
tr

ic
tio

ns
to

 th
os

e 
in

 A
rt

ic
le

s 4
 a

nd
 5

, a
s d

ec
id

ed
 b

y 
th

e 
ge

ne
ra

l m
ee

tin
g.

 If
 e

ffe
ct

 c
an

no
t b

e
gi

ve
n 

to
 th

is 
A

rt
ic

le
, t

he
 p

ro
pe

rt
y 

sh
al

l b
e 

tr
an

sfe
rr

ed
 to

 so
m

e 
ch

ar
ita

bl
e 

ob
je

ct
.
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A
N

D
 it
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 O

ur
 R

oy
al

 W
ill

 a
nd

 P
le

as
ur

e 
th

at
 th

is 
O

ur
 C

ha
rt

er
 sh

al
l e

ve
r b

e 
co

ns
tr

ue
d

be
ne

vo
le

nt
ly

 a
nd

 in
 e

ve
ry

 c
as

e 
m

os
t f

av
ou

ra
bl

y 
to

 th
e 

In
st

itu
te

 a
nd

 th
e 

pr
om

ot
io

n 
of
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s

ob
je

ct
s.
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 W
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N

E
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 w
he

re
of

 W
e 
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 c
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se
d 

th
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e 
O
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et
te
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 b
e 

m
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e 
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te
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.

W
IT

N
E
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h
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 d
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.
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In
te

rp
re

ta
ti
o
n

1.
In

 t
h

es
e 

B
ye

-L
aw

s,
 t

h
e 

fo
ll

ow
in

g 
w

o
rd

s 
an

d
ex

pr
es

sio
ns

 h
av

e 
th

e 
m

ea
ni

ng
s s

ho
w

n 
be

sid
e 

th
em

,
su

bj
ec

t t
o 

th
e 

co
nt

ex
t:

“C
ha

ir
m

an
”

T
h

e 
ch

ai
rm

an
 o

f 
th

e
ge

ne
ra

l m
ee

tin
g 

co
nc

er
ne

d.

“T
he

 C
ha

rt
er

”
T

h
e 

C
h

ar
te

r 
to

 w
h

ic
h

th
es

e 
B

ye
-L

aw
s 

ar
e

sc
he

du
le

d,
 to

ge
th

er
 w

it
h

an
y 

Su
pp

le
m

en
ta

l C
ha

rt
er

th
at

 m
ay

 b
e 

gr
an

te
d,

 a
s

am
en

de
d,

 a
dd

ed
 t

o
 o

r
re

vo
ke

d 
fr

o
m

 t
im

e 
to

tim
e.

“T
he

 C
hi

ef
 E

xe
cu

tiv
e”

T
h

e 
h

ea
d 

o
f 

st
af

f 
o

f
th

e 
In

st
it

u
te

, i
n

cl
u

di
n

g
an

y 
de

pu
ty

 o
r 

pe
rs

o
n

te
m

po
ra

ri
ly

 c
ar

ry
in

g 
ou

t
th

e 
du

tie
s o

f t
he

 p
os

t.

“C
on

st
itu

en
cy

 m
em

be
r”

  A
 C

on
st

itu
en

cy
 C

ou
nc

il
m

em
be

r.

“C
o-

op
te

d 
m

em
be

r”
 

A
 

C
o

-o
pt

ed
 

C
o

u
n

ci
l

m
em

be
r.

“T
he

 C
ou

nc
il”

T
h

e 
C

o
u

n
ci

l 
o

f 
th

e
In

sti
tu

te
.

“C
ou

nc
il 

m
em

be
r”

 
A

 
m

em
be

r 
o

f 
th

e
C

o
u

n
ci

l, 
w

h
et

h
er

 
a

C
on

st
itu

en
cy

 m
em

be
r o

r
a 

C
o-

op
te

d 
m

em
be

r.

“R
eg

ul
at

or
y 

B
od

y”
T

he
 su

bs
id

ia
ry

 c
om

pa
ny

of
 t

he
 I

ns
ti

tu
te

(I
L

E
X

P
ro

fe
ss

io
n

al
 S

ta
n

da
rd

s

L
im

it
ed

) 
to

 w
h

ic
h

 t
h

e
C

o
u

n
ci

l 
h
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 d

el
eg

at
ed

di
sc

ip
lin
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y 

fu
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ti
on

s i
n

ac
co

rd
an

ce
 w

ith
 B

ye
-L

aw
17

;

“F
el

lo
w

”
A

 F
el

lo
w

 o
f t

he
 I

ns
ti

tu
te

an
d,

 
in

 
th

e 
co

n
te

xt
o

f 
an

y 
qu

es
ti

o
n

 
o

f
en

ti
tl

em
en

t 
to

 v
o

te
 o

r
ot

he
rw

is
e 

ex
er

ci
se

 r
ig

ht
s

u
n

de
r 

th
es

e 
B

ye
-L

aw
s,

m
ea

ns
 a

 F
el

lo
w

 in
 g

oo
d

st
an

di
ng

.

“G
ra

du
at

e 
M

em
be

r”
 

A
 p

er
so

n
 r

eg
is

te
re

d 
as

su
ch

 b
y 

th
e 

In
st

itu
te

 w
ho

is 
no

t a
 F

el
lo

w
.

“I
LE

X
 C

en
tr

e”
 

A
 

le
ar

n
in

g 
pr

ov
id

er
ac

cr
ed

it
ed

 a
s s

uc
h 

by
 th

e
In

sti
tu

te
.

“J
ou

rn
al

”
T

he
 o

ffi
ci

al
 jo

ur
na

l o
f t

he
In

sti
tu

te
.

“L
ic

en
se

d 
co

nv
ey

an
ce

r”
A

 
pe

rs
o

n
 

au
th

o
ri

se
d

to
 p

ro
vi

de
 c

on
ve

ya
nc

in
g

se
rv

ic
es

 b
y 

th
e 

C
ou

nc
il 

fo
r

Li
ce

ns
ed

 C
on

ve
ya

nc
er

s.

“M
em

be
r”

 
A

 
pe

rs
o

n
 

w
h

o
 

is
re

gi
st

er
ed

 
w

it
h

 
th

e
In

st
it

u
te

 i
n

 o
n

e 
o

f 
th

e
gr

ad
es

 se
t o

ut
 in

 B
ye

-L
aw

8 
bu

t w
ho

 is
 n

ot
 a

 F
el

lo
w

.

“Q
ua

lif
yi

ng
 

E
m

pl
oy

m
en

t 
co

u
n

ti
n

g
em

pl
oy

m
en

t”
to

w
ar

ds
 q

ua
lif

ic
at

io
n 

fo
r

ad
m

is
si

on
 to

 F
el

lo
w

sh
ip

,

in
 

ac
co

rd
an

ce
 

w
it

h
re

gu
la

ti
on

s m
ad

e 
by

 th
e

C
ou

nc
il.

“W
eb

sit
e”

T
he

 w
eb

si
te

 m
ai

nt
ai

ne
d

by
 th

e 
In

st
itu

te
 fo

r p
ub

lic
ac

ce
ss

 
th

ro
u

gh
 

th
e

in
te

rn
et

.

2.
T

he
 In

te
rp

re
ta

tio
n 

A
ct

 1
97

8 
ap

pl
ie

s t
o 

th
es

e 
B

ye
-

La
w

s a
s t

o 
an

 A
ct

 o
f P

ar
lia

m
en

t.

3.
A

ny
 r

ef
er

en
ce

 to
 a

 n
um

be
re

d 
B

ye
-L

aw
 is

 to
 th

e
co

rr
es

po
nd

in
gl

y 
nu

m
be

re
d 

B
ye

-L
aw

 in
 th

es
e 

B
ye

-
La

w
s.

G
en

er
al

 c
o
n
d
it
io

n
s 
fo

r 
m

em
b
er

sh
ip

4.
A

ny
 a

pp
lic

an
t t

o 
be

co
m

e 
a 

m
em

be
r m

us
t s

at
isf

y 
th

e
re

qu
ir

em
en

ts
 o

f t
he

se
 B

ye
-L

aw
s a

nd
 re

gu
la

ti
on

s
m

ad
e 

by
 th

e 
C

ou
nc

il 
in

 re
sp

ec
t o

f h
is 

or
 h

er
 fi

tn
es

s
to

 b
e 

re
gi

st
er

ed
 o

r a
dm

itt
ed

.

5.
A

ny
 p

er
so

n 
w

ho
 a

pp
lie

s f
or

 m
em

be
rs

hi
p 

sh
al

l b
e

ta
ke

n 
to

 h
av

e 
ag

re
ed

 to
 b

e 
bo

un
d 

by
 th

e 
C

ha
rt

er
,

th
es

e 
B

ye
-L

aw
s a

nd
 th

e 
re

gu
la

ti
on

s m
ad

e 
by

 th
e

C
ou

nc
il.

A
d
m

is
si
o
n
 a

s 
a 

F
el

lo
w

6.
A

 G
ra

du
at

e 
M

em
be

r m
ay

 b
e 

ad
m

itt
ed

 a
s a

 F
el

lo
w

 if
he

 o
r s

he
:

(1
)

H
as

 c
o

m
pl

ie
d 

w
it

h
 r

eg
u

la
ti

o
n

s 
m

ad
e 

by
 t

h
e

C
ou

nc
il 

re
ga

rd
in

g 
qu

al
ify

in
g 

em
pl

oy
m

en
t; 

(2
)

H
as

 p
ai

d 
al

l s
ub

sc
ri

pt
io

ns
 a

nd
 o

th
er

 fe
es

 p
ay

ab
le

 to
th

e 
In

st
it

u
te

, o
r 

h
as

 m
ad

e 
ar

ra
n

ge
m

en
ts

 f
o

r
pa

ym
en

t; 
an

d

(3
)

Su
bj

ec
t t

o 
B

ye
-L

aw
 7

, p
ro

vi
de

s a
 c

er
tif

ic
at

e 
sig

ne
d

by
 t

h
e 

F
el

lo
w

, 
so

li
ci

to
r,

 b
ar

ri
st

er
, 

li
ce

n
se

d
co

nv
ey

an
ce

r, 
or

, a
t t

he
 d

is
cr

et
io

n 
of

 th
e 

C
ou

nc
il,

T
H

E
 S

C
H

E
D

U
L
E

B
Y

E
-L

A
W

S
 O

F
 T

H
E
 C

H
A

R
T

E
R

E
D

 I
N

S
T

IT
U

T
E
 O

F
 L

E
G

A
L
 E

X
E
C

U
T

IV
E
S

7



CHARTER BYE-LAWS ANNEX 1 

an
y 

ot
he

r 
pe

rs
on

, w
ho

 su
pe

rv
is

es
 h

is
 o

r 
he

r 
w

or
k

or
 b

y 
w

ho
m

 h
e 

or
 sh

e 
is 

em
pl

oy
ed

, w
hi

ch
 c

on
fir

m
s

th
e 

na
tu

re
 o

f h
is 

du
tie

s a
nd

 th
at

 h
e 

is 
co

m
pe

te
nt

 to
be

co
m

e 
a 

Fe
llo

w
. 

7.
T

he
 C

ou
nc

il 
m

ay
 d

is
pe

ns
e 

w
it

h 
th

e 
ne

ed
 fo

r 
a

ce
rt

ifi
ca

te
 u

nd
er

 B
ye

-L
aw

 6
(3

) i
f i

t i
s s

at
isf

ie
d 

as
 to

th
e 

m
at

te
rs

 w
hi

ch
 w

ou
ld

 o
th

er
w

ise
 b

e 
co

ve
re

d 
by

su
ch

 a
 c

er
tif

ic
at

e.

G
ra

d
es

 f
o
r 
re

g
is
tr

at
io

n

8.
(1

)
A

 p
er

so
n 

w
ish

in
g 

to
 re

gi
ste

r w
ith

 th
e 

In
sti

tu
te

m
ay

 b
e 

re
gi

st
er

ed
 in

 a
ny

 o
f t

he
 fo

llo
w

in
g

gr
ad

es
, 

su
bj

ec
t 

to
 c

o
m

pl
yi

n
g 

w
it

h
 t

h
e

re
qu

ire
m

en
ts

 fo
r r

eg
ist

ra
tio

n 
in

 th
at

 g
ra

de
 se

t
an

d 
pu

bl
ish

ed
 b

y 
th

e 
C

ou
nc

il 
an

d 
pa

yi
ng

 th
e

re
le

va
nt

 fe
e:

(a
)

St
ud

en
t;

(b
)

A
ffi

lia
te

;

(c
)

A
ss

oc
ia

te
;

(d
)

G
ra

du
at

e 
M

em
be

r;

(e
)

H
on

g 
K

on
g 

M
em

be
r;

(f)
Le

ga
l A

cc
ou

nt
s M

em
be

r;

(g
)

Le
ga

l A
cc

ou
nt

s E
xe

cu
tiv

e;
 a

nd

(h
)

A
ss

oc
ia

te
 P

ro
se

cu
to

r.

(2
) T

he
 C

ou
nc

il 
m

ay
 c

re
at

e 
ad

di
tio

na
l g

ra
de

s i
nt

o
w

hi
ch

 p
er

so
ns

 m
ay

 b
e 

re
gi

st
er

ed
.

C
er

ti
fi
ca

te
s 
an

d
 d

es
ig

n
at

o
ry

 le
tt
er

s

9.
(1

)
A

 F
el

lo
w

 sh
al

l b
e 

en
tit

le
d:

(a
)

to
 re

ce
iv

e 
a 

ce
rt

ifi
ca

te
 sh

ow
in

g 
th

at
 h

e
or

 sh
e 

is 
a 

Fe
llo

w
 o

f t
he

 In
st

itu
te

;

(b
)

to
 d

es
cr

ib
e 

h
im

se
lf

 o
r 

h
er

se
lf

 a
s 

a
Fe

llo
w

 o
f t

he
 In

st
itu

te
; 

(c
)

to
 

u
se

 
th

e 
de

si
gn

at
o

ry
 

le
tt

er
s

“F
.In

st.
L.

E
x”

; a
nd

(d
)

to
 

u
se

 
th

e 
ti

tl
e 

o
r 

de
sc

ri
pt

io
n

“C
h

ar
te

re
d 

L
eg

al
 E

xe
cu

ti
ve

”,
 if

 in
ac

ti
ve

 p
ra

ct
ic

e,
 a

n
d 

su
bj

ec
t 

to
 s

u
ch

co
nd

it
io

ns
 a

s a
re

 la
id

 d
ow

n 
fr

om
 ti

m
e

to
 ti

m
e 

by
 th

e 
C

ou
nc

il.

(2
)

A
 G

ra
du

at
e 

M
em

be
r s

ha
ll 

be
 e

nt
itl

ed
:

(a
)

to
 re

ce
iv

e 
a 

ce
rt

ifi
ca

te
 sh

ow
in

g 
th

at
 h

e
or

 s
he

 is
 a

 G
ra

du
at

e 
M

em
be

r 
of

 t
he

In
sti

tu
te

;

(b
)

to
 d

es
cr

ib
e 

h
im

se
lf

 o
r 

h
er

se
lf

 a
s 

a
G

ra
du

at
e 

M
em

be
r o

f t
he

 In
st

itu
te

; a
nd

 

(c
)

to
 

u
se

 
th

e 
de

si
gn

at
o

ry
 

le
tt

er
s

“G
.In

st.
L.

E
x”

. 

(3
)

A
n 

A
ss

oc
ia

te
 M

em
be

r s
ha

ll 
be

 e
nt

itl
ed

:

(a
)

to
 re

ce
iv

e 
a 

ce
rt

ifi
ca

te
 sh

ow
in

g 
th

at
 h

e
or

 sh
e 

is
 a

n 
A

ss
oc

ia
te

 M
em

be
r 

of
 th

e
In

sti
tu

te
;

(b
)

to
 d

es
cr

ib
e 

h
im

se
lf

 o
r 

h
er

se
lf

 a
s 

an
A

ss
oc

ia
te

 M
em

be
r o

f t
he

 In
st

itu
te

; a
nd

 

(c
)

to
 

u
se

 
th

e 
de

si
gn

at
o

ry
 

le
tt

er
s

“A
.In

st.
L.

E
x”

.

F
ee

s 
an

d
 s
u
b
sc

ri
p
ti
o
n
s

10
.

E
ac

h
 F

el
lo

w
 a

n
d 

m
em

be
r 

sh
al

l p
ay

 a
n

 a
n

nu
al

su
bs

cr
ip

tio
n 

se
t b

y 
th

e 
C

ou
nc

il.
 T

he
 C

ou
nc

il 
m

ay
re

m
it

 o
r 

re
du

ce
 th

e 
su

bs
cr

ip
ti

on
 p

ay
ab

le
 in

 a
ny

pa
rt

ic
ul

ar
 c

as
e 

on
 th

e 
gr

ou
nd

 o
f h

ar
ds

hi
p 

or
 fo

r
ot

he
r g

oo
d 

re
as

on
.

P
ra

ct
ic

e 
ce

rt
if
ic

at
es

11
.

T
he

 C
ou

nc
il 

m
ay

 su
bj

ec
t t

o 
su

ch
 c

on
di

tio
ns

 a
s i

t
sh

al
l d

ec
id

e 
iss

ue
 P

ra
ct

ic
e 

C
er

tif
ic

at
es

 to
 m

em
be

rs
.

C
es

sa
ti
o
n

12
.

A
 F

el
lo

w
 o

r m
em

be
r s

ha
ll 

ce
as

e 
to

 b
e 

su
ch

 if
 h

e 
or

sh
e:

(1
)

R
es

ig
ns

 in
 w

ri
ti

ng
, e

ff
ec

ti
ve

 o
n 

th
e 

da
te

 o
f

re
ce

ip
t b

y 
th

e 
In

st
itu

te
, p

ro
vi

de
d 

th
at

 n
o 

su
ch

re
si

gn
at

io
n 

sh
al

l b
e 

ef
fe

ct
iv

e 
in

 th
e 

ca
se

 o
f a

Fe
llo

w
 w

ho
 is

 th
e 

su
bj

ec
t o

f a
 c

om
pl

ai
nt

 to
th

e 
R

eg
ul

at
or

y 
B

od
y 

or
 w

ho
 is

 th
e 

su
bj

ec
t o

f
pr

oc
ee

di
ng

s b
ef

or
e 

th
e 

R
eg

ul
at

or
y 

B
od

y 
un

til
th

e 
co

m
pl

ai
n

t 
o

r 
pr

o
ce

ed
in

gs
 h

av
e 

be
en

co
nc

lu
de

d 
(in

cl
ud

in
g 

an
y 

tim
e 

al
lo

w
ed

 fo
r a

n
ap

pe
al

);

(2
)

Fa
ils

, w
ith

in
 1

2 
m

on
th

s o
f t

he
 d

at
e 

on
 w

hi
ch

it 
ha

s b
ec

om
e 

du
e, 

to
 p

ay
 a

ny
 su

bs
cr

ip
tio

n 
or

o
th

er
 s

u
m

 p
ay

ab
le

 b
y 

h
im

 o
r 

h
er

, a
n

d 
th

e
C

ou
nc

il 
so

 re
so

lv
es

; o
r

(3
)

Is
 a

dj
ud

ge
d 

by
 th

e 
R

eg
ul

at
or

y 
B

od
y 

to
 b

e
gu

ilt
y 

of
 c

on
du

ct
 w

hi
ch

 m
ak

es
 h

im
 o

r 
he

r
u

n
fi

t 
to

 b
e 

a 
F

el
lo

w
 o

r 
m

em
be

r 
o

f 
th

e
In

st
itu

te
 a

nd
 th

e 
R

eg
ul

at
or

y 
B

od
y 

m
ak

es
 a

n
or

de
r t

er
m

in
at

in
g 

hi
s o

r h
er

 m
em

be
rs

hi
p.

13
.

A
 p

er
so

n 
w

ho
 c

ea
se

s t
o 

be
 a

 F
el

lo
w

 o
r 

m
em

be
r

sh
al

l f
or

th
w

it
h 

ce
as

e 
to

 u
se

 a
ny

 d
es

cr
ip

ti
on

 o
r

de
sig

na
to

ry
 le

tt
er

s t
o 

w
hi

ch
 h

e 
or

 sh
e 

w
as

 e
nt

itl
ed

un
de

r t
he

 p
re

ce
di

ng
 p

ar
ag

ra
ph

s.

14
.

C
es

sa
tio

n 
of

 F
el

lo
w

sh
ip

 o
r 

m
em

be
rs

hi
p 

do
es

 n
ot

af
fe

ct
 t

h
e 

li
ab

il
it

y 
o

f 
th

e 
F

el
lo

w
 o

r 
m

em
be

r
co

nc
er

ne
d 

to
 p

ay
 a

ny
 o

ut
st

an
di

ng
 fe

es
 o

r 
ot

he
r

su
m

s d
ue

 to
 th

e 
In

st
itu

te
.
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Su
sp

en
si
o
n

15
.

T
he

 R
eg

ul
at

or
y 

B
od

y 
m

ay
 su

sp
en

d 
an

y 
Fe

llo
w

 o
r

m
em

be
r 

fr
om

 p
ra

ct
ic

e 
w

ho
se

 a
bi

lit
y 

to
 p

ra
ct

ise
 is

ad
ju

dg
ed

 to
 b

e 
se

ri
ou

sly
 im

pa
ir

ed
, a

nd
 m

ay
 m

ak
e

ru
le

s g
ov

er
ni

ng
 su

ch
 su

sp
en

sio
ns

.

R
ei

n
st

at
em

en
t

16
.

A
 p

er
so

n 
w

ho
 h

as
 p

re
vi

ou
sl

y 
be

en
 a

 F
el

lo
w

 o
r

re
gi

st
er

ed
 a

s a
 m

em
be

r, 
an

d 
w

ho
se

 re
gi

st
ra

tio
n 

ha
s

la
ps

ed
 d

ue
 to

 th
e 

no
n-

pa
ym

en
t o

f a
ny

 su
bs

cr
ip

tio
n

du
e, 

m
ay

 a
pp

ly
 to

 re
-r

eg
ist

er
 if

 h
e 

or
 sh

e:

(1
)

Pa
ys

 a
ny

 fe
es

 o
ut

st
an

di
ng

 a
t t

he
 ti

m
e 

hi
s o

r h
er

re
gi

st
ra

tio
n 

la
ps

ed
; a

nd

(2
)

C
on

ti
nu

es
 to

 sa
ti

sf
y 

th
e 

re
qu

ir
em

en
ts

 o
f t

he
C

ou
nc

il 
in

 re
sp

ec
t o

f h
is 

or
 h

er
 fi

tn
es

s t
o 

be
 so

re
gi

ste
re

d.

E
xe

rc
is
e 

o
f 
re

gu
la

to
ry

 f
u
n
ct

io
n
s

17
.

T
he

 C
ou

nc
il 

sh
al

l a
s a

n 
ap

pr
ov

ed
 re

gu
la

to
r 

un
de

r
Sc

he
du

le
 4

 to
 th

e 
L

eg
al

 S
er

vi
ce

s 
A

ct
 2

00
7 

an
d

o
th

er
w

is
e,

 a
n

d 
in

 a
cc

o
rd

an
ce

 w
it

h
 i

n
te

rn
al

go
ve

rn
an

ce
 r

ul
es

 a
pp

ro
ve

d 
by

 th
e 

Le
ga

l S
er

vi
ce

s
B

oa
rd

, r
eg

ul
at

e 
th

e 
pr

of
es

sio
na

l c
on

du
ct

 o
f F

el
lo

w
s

an
d 

m
em

be
rs

 o
f t

he
 I

ns
ti

tu
te

 a
nd

 sh
al

l s
ub

je
ct

 to
B

ye
-L

aw
 1

8 
de

le
ga

te
 th

e 
fo

llo
w

in
g 

re
gu

la
to

ry
po

w
er

s t
o 

th
e 

R
eg

ul
at

or
y 

B
od

y:

(1
)

M
ak

in
g 

ru
le

s 
go

ve
rn

in
g 

th
e 

pr
o

fe
ss

io
n

al
co

nd
uc

t o
f F

el
lo

w
s a

nd
 m

em
be

rs
;

(2
)

In
ve

st
ig

at
in

g 
an

d 
ad

ju
di

ca
ti

n
g 

o
n

 a
ny

co
m

pl
ai

nt
 o

r o
th

er
 a

lle
ga

tio
n 

th
at

 a
 F

el
lo

w
 o

r
m

em
be

r h
as

 fa
ile

d 
to

 c
om

pl
y 

w
ith

 th
os

e 
ru

le
s,

w
it

h 
po

w
er

 to
 sp

ec
if

y 
th

e 
pr

oc
ed

ur
es

 to
 b

e
fo

llo
w

ed
 in

 th
e 

ex
er

ci
se

 o
f t

ho
se

 p
ow

er
s;

(3
)

O
rd

er
in

g 
th

at
 a

 F
el

lo
w

 o
r 

m
em

be
r 

be

ex
cl

ud
ed

 fr
om

 F
el

lo
w

sh
ip

 o
r 

m
em

be
rs

hi
p

ei
th

er
 p

er
m

an
en

tl
y 

or
 fo

r 
su

ch
 p

er
io

d 
as

 it
m

ay
 sp

ec
ify

;

(4
)

O
rd

er
in

g 
th

at
 a

 F
el

lo
w

 o
r 

m
em

be
r 

be
re

pr
im

an
de

d;

(5
)

O
rd

er
in

g 
th

at
 a

 F
el

lo
w

 o
r m

em
be

r s
ha

ll 
pa

y 
a

fin
e;

(6
)

O
rd

er
in

g 
th

at
 a

 F
el

lo
w

 o
r 

m
em

be
r 

sh
al

l p
ay

th
e 

co
st

s o
f t

he
 I

ns
ti

tu
te

 in
 d

ea
lin

g 
w

it
h 

th
e

pr
oc

ee
di

ng
s a

ga
in

st 
hi

m
 o

r h
er

;

18
.

T
he

 C
ou

nc
il 

sh
al

l n
ot

 it
se

lf
 e

xe
rc

is
e 

an
y 

of
 th

e
re

gu
la

to
ry

 fu
nc

ti
on

s i
t h

as
 d

el
eg

at
ed

 u
nd

er
 B

ye
-

La
w

 1
7.

R
eg

u
la

ti
o
n
s

19
.

T
he

 C
ou

nc
il 

or
, w

he
re

 a
pp

ro
pr

ia
te

, t
he

 R
eg

ul
at

or
y

B
o

dy
 o

n
 i

ts
 b

eh
al

f,
 m

ay
 m

ak
e 

re
gu

la
ti

o
n

s
go

ve
rn

in
g:

(1
) 

T
he

 c
on

du
ct

 o
f e

xa
m

in
at

io
ns

 a
nd

 p
ro

fe
ss

io
na

l
sk

ill
s a

ss
es

sm
en

ts
 w

ith
in

 th
e 

In
st

itu
te

. 

(2
)

T
he

 c
irc

um
st

an
ce

s i
n 

w
hi

ch
 a

 c
an

di
da

te
 m

ay
be

 e
xe

m
pt

ed
 fr

om
 a

ny
 e

xa
m

in
at

io
n 

he
 o

r s
he

w
ou

ld
 o

th
er

w
ise

 b
e 

re
qu

ire
d 

to
 si

t.

(3
)

T
he

 a
cc

re
di

ta
ti

on
 a

nd
 m

on
it

or
in

g 
of

 I
L

E
X

C
en

tr
es

.

G
en

er
al

 m
ee

ti
n
gs

20
.

A
ll 

ge
ne

ra
l m

ee
ti

ng
s o

th
er

 th
an

 a
nn

ua
l g

en
er

al
m

ee
tin

gs
 sh

al
l b

e 
ca

lle
d 

sp
ec

ia
l g

en
er

al
 m

ee
tin

gs
.

A
n
nu

al
 g

en
er

al
 m

ee
ti
n
gs

21
.

T
he

 I
ns

ti
tu

te
 sh

al
l i

n 
ev

er
y 

ye
ar

 h
ol

d 
an

 a
nn

ua
l

ge
ne

ra
l m

ee
tin

g 
at

 su
ch

 ti
m

e 
an

d 
pl

ac
e 

as
 m

ay
 b

e
de

ci
de

d 
by

 th
e 

C
ou

nc
il.

 N
ot

 m
or

e 
th

an
 1

5 
m

on
th

s

sh
al

l e
la

ps
e 

be
tw

ee
n 

an
y 

tw
o 

su
cc

es
si

ve
 a

nn
ua

l
ge

ne
ra

l m
ee

tin
gs

.

22
.

T
he

 b
us

in
es

s o
f a

n 
an

nu
al

 g
en

er
al

 m
ee

ti
ng

 sh
al

l
be

:

(1
)

A
pp

ro
va

l o
f t

he
 m

in
ut

es
 o

f t
he

 im
m

ed
ia

te
ly

pr
ec

ed
in

g 
ge

ne
ra

l m
ee

tin
g;

(2
)

A
pp

ro
va

l o
f t

he
 a

nn
ua

l r
ep

or
t o

f t
he

 C
ou

nc
il;

(3
)

A
pp

ro
va

l o
f t

he
 a

cc
ou

nt
s o

f t
he

 I
ns

ti
tu

te
, a

s
sig

ne
d 

by
 th

e 
au

di
to

rs
;

(4
)

D
ec

la
ra

ti
o

n
 o

f t
h

e 
re

su
lt

s 
o

f e
le

ct
io

n
s 

o
f

co
n

st
it

u
en

cy
 

C
o

u
n

ci
l 

m
em

be
rs

 
an

d
an

no
un

ce
m

en
t o

f t
he

 n
am

es
 o

f m
em

be
rs

 c
o-

op
te

d 
to

 th
e 

C
ou

nc
il;

(5
)

B
us

in
es

s i
nt

ro
du

ce
d 

by
 th

e 
C

ou
nc

il;

(6
)

Su
ch

 o
th

er
 b

us
in

es
s a

s m
ay

, c
on

sis
te

nt
ly

 w
ith

th
e 

C
h

ar
te

r 
an

d 
th

es
e 

B
ye

-L
aw

s,
 

be
in

tr
od

uc
ed

, i
n 

su
ch

 o
rd

er
 a

s i
s d

ec
id

ed
 b

y 
th

e
ch

ai
rm

an
.

Sp
ec

ia
l g

en
er

al
 m

ee
ti
n
gs

23
.

T
h

e 
C

o
u

n
ci

l 
m

ay
 c

o
nv

en
e 

a 
sp

ec
ia

l 
ge

n
er

al
m

ee
tin

g 
at

 a
ny

 ti
m

e.

24
.

A
ny

 5
0 

Fe
llo

w
s m

ay
 b

y 
no

ti
ce

 r
eq

ui
re

 a
 sp

ec
ia

l
ge

ne
ra

l m
ee

tin
g 

to
 b

e 
co

nv
en

ed
 fo

r t
he

 p
ur

po
se

 o
f

co
ns

id
er

in
g 

an
y 

re
so

lu
tio

n 
se

t o
ut

 in
 th

e 
no

tic
e, 

an
d

th
e 

C
ou

nc
il 

sh
al

l, 
on

 re
ce

ip
t o

f s
uc

h 
a 

re
qu

isi
tio

n,
co

nv
en

e 
th

e 
m

ee
tin

g 
ac

co
rd

in
gl

y 
no

t m
or

e 
th

an
 4

2
cl

ea
r d

ay
s a

fte
r t

he
 re

ce
ip

t o
f t

he
 re

qu
isi

tio
n.

N
o
ti
ce

s 
o
f 
ge

n
er

al
 m

ee
ti
n
gs

25
.

Su
bj

ec
t t

o 
B

ye
-L

aw
 2

8,
 n

ot
 le

ss
 th

an
 2

1 
cl

ea
r d

ay
s’

no
ti

ce
 o

f e
ve

ry
 a

nn
ua

l g
en

er
al

 m
ee

ti
ng

 sh
al

l b
e

gi
ve

n 
to

 a
ll 

Fe
llo

w
s.

9
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26
.

N
ot

 le
ss

 th
an

 2
1 

cl
ea

r 
da

ys
’ n

ot
ic

e 
of

 e
ve

ry
 sp

ec
ia

l
ge

ne
ra

l m
ee

tin
g 

sh
al

l b
e 

gi
ve

n 
to

 a
ll 

Fe
llo

w
s i

f t
he

m
ee

tin
g 

is 
fo

r t
he

 p
ur

po
se

 o
f c

on
sid

er
in

g 
a 

sp
ec

ia
l

re
so

lu
ti

on
, b

ut
 n

ot
 le

ss
 th

an
 1

4 
cl

ea
r 

da
ys

’ n
ot

ic
e

sh
al

l s
uf

fic
e 

in
 th

e 
ca

se
 o

f a
ny

 o
th

er
 m

ee
tin

g.

27
.

E
ve

ry
 n

ot
ic

e 
of

 a
 g

en
er

al
 m

ee
tin

g 
sh

al
l s

pe
ci

fy
 th

e
ti

m
e 

an
d 

pl
ac

e 
of

 t
he

 m
ee

ti
ng

 a
nd

 t
he

 g
en

er
al

na
tu

re
 o

f t
he

 b
us

in
es

s t
o 

be
 tr

an
sa

ct
ed

.

28
.

A
cc

id
en

ta
l o

m
is

si
on

 to
 g

iv
e 

no
ti

ce
 o

f a
 g

en
er

al
m

ee
ti

ng
 to

 a
 F

el
lo

w
 e

nt
it

le
d 

to
 a

tt
en

d 
sh

al
l n

ot
in

va
lid

at
e 

th
e 

m
ee

tin
g 

an
d 

in
 a

ny
 e

ve
nt

 a
ny

 F
el

lo
w

pr
es

en
t 

at
 a

 m
ee

ti
n

g 
sh

al
l b

e 
de

em
ed

 t
o

 h
av

e
re

ce
iv

ed
 n

ot
ic

e 
of

 th
at

 m
ee

tin
g.

G
en

er
al

 p
ro

vi
si
o
n
s 
re

la
ti
n
g 

to
 g

en
er

al
 m

ee
ti
n
gs

Q
uo

ru
m

29
.

N
o 

bu
sin

es
s s

ha
ll 

be
 tr

an
sa

ct
ed

 a
t a

 g
en

er
al

 m
ee

tin
g

un
le

ss
 a

 q
uo

ru
m

 is
 p

re
se

nt
. T

en
 F

el
lo

w
s p

re
se

nt
 in

pe
rs

on
 sh

al
l b

e 
a 

qu
or

um
. 

30
.

If
 a

 q
u

o
ru

m
 c

ea
se

s 
to

 b
e 

pr
es

en
t 

du
ri

n
g 

th
e

m
ee

tin
g,

 it
 sh

al
l s

ta
nd

 a
dj

ou
rn

ed
 a

nd
 th

e 
pr

ov
isi

on
s

o
f 

B
ye

-L
aw

s 
35

 
- 

37
 

sh
al

l 
ap

pl
y 

to
 

th
e

ad
jo

ur
nm

en
t.

31
.

If
 a

 q
uo

ru
m

 is
 n

ot
 p

re
se

nt
 w

ith
in

 1
5 

m
in

ut
es

 fr
om

th
e 

ti
m

e 
ap

po
in

te
d 

fo
r 

th
e 

be
gi

n
n

in
g 

o
f 

th
e

m
ee

ti
ng

 (o
r 

su
ch

 lo
ng

er
 p

er
io

d 
as

 th
e 

ch
ai

rm
an

sh
al

l a
llo

w
) t

he
 m

ee
tin

g:

(1
)

If
 c

on
ve

ne
d 

on
 a

 F
el

lo
w

s’ 
re

qu
isi

tio
n,

 sh
al

l n
ot

ta
ke

 p
la

ce
; 

(2
)

In
 a

ny
 c

as
e, 

sh
al

l s
ta

nd
 a

dj
ou

rn
ed

 to
 th

e 
sa

m
e

da
y 

in
 th

e 
im

m
ed

ia
te

ly
 n

ex
t f

ol
lo

w
in

g 
w

ee
k

at
 th

e 
sa

m
e 

tim
e 

an
d 

pl
ac

e,
 o

r 
to

 so
m

e 
ot

he
r

tim
e 

an
d 

pl
ac

e 
as

 th
e 

C
ou

nc
il 

sh
al

l d
ec

id
e.

C
ha

irm
an

32
.

T
he

 P
re

si
de

nt
 o

r, 
in

 h
is

 o
r 

he
r 

ab
se

nc
e,

 th
e 

V
ic

e-
Pr

es
id

en
t, 

or
 in

 th
e 

ab
se

nc
e 

of
 th

e 
V

ic
e-

Pr
es

id
en

t,
th

e 
D

ep
ut

y 
V

ic
e-

Pr
es

id
en

t, 
sh

al
l p

re
sid

e 
ov

er
 e

ve
ry

ge
ne

ra
l m

ee
tin

g.
 

33
.

If
 n

ei
th

er
 th

e 
Pr

es
id

en
t, 

th
e 

V
ic

e-
Pr

es
id

en
t n

or
 th

e
D

ep
u

ty
 V

ic
e-

P
re

si
de

n
t 

ar
e 

pr
es

en
t 

w
it

h
in

 1
5

m
in

ut
es

 fr
om

 th
e 

tim
e 

ap
po

in
te

d 
fo

r t
he

 b
eg

in
ni

ng
of

 th
e 

m
ee

tin
g,

 o
r 

if 
al

l d
ec

lin
e 

to
 ta

ke
 th

e 
C

ha
ir

,
th

e 
C

ou
nc

il 
m

em
be

rs
 p

re
se

nt
 sh

al
l e

le
ct

 o
ne

 o
f

th
ei

r n
um

be
r t

o 
pr

es
id

e. 

34
.

If
 n

o 
C

ou
nc

il 
m

em
be

r w
ho

 is
 w

ill
in

g 
to

 p
re

sid
e 

be
pr

es
en

t w
it

hi
n 

15
 m

in
ut

es
 o

f t
he

 ti
m

e 
ap

po
in

te
d

fo
r 

th
e 

be
gi

nn
in

g 
of

 t
he

 m
ee

ti
ng

, t
he

 F
el

lo
w

s
pr

es
en

t 
sh

al
l e

le
ct

 o
n

e 
o

f t
h

ei
r 

nu
m

be
r 

to
 b

e
ch

ai
rm

an
.

A
dj

ou
rn

m
en

t

35
.

T
h

e 
ch

ai
rm

an
 m

ay
, w

it
h

 t
h

e 
co

n
se

n
t 

o
f 

an
y

m
ee

tin
g 

at
 w

hi
ch

 a
 q

uo
ru

m
 is

 p
re

se
nt

, a
dj

ou
rn

 th
e

m
ee

ti
ng

 fr
om

 ti
m

e 
to

 ti
m

e 
or

 s
in

e 
di

e
an

d 
fr

om
pl

ac
e 

to
 p

la
ce

, a
nd

 sh
al

l d
o 

so
 if

 d
ir

ec
te

d 
by

 th
e

m
ee

tin
g.

 

36
.

N
o 

bu
si

ne
ss

 sh
al

l b
e 

tr
an

sa
ct

ed
 a

t a
n 

ad
jo

ur
ne

d
m

ee
ti

ng
 o

th
er

 th
an

 th
at

 w
hi

ch
 c

ou
ld

 h
av

e 
be

en
tr

an
sa

ct
ed

 a
t t

he
 o

ri
gi

na
l m

ee
tin

g.

37
.

If
 a

 m
ee

ti
ng

 is
 a

dj
ou

rn
ed

 fo
r 

14
 o

r 
m

or
e 

da
ys

, a
t

le
as

t 
se

ve
n 

cl
ea

r 
da

ys
’ n

ot
ic

e 
of

 t
he

 a
dj

ou
rn

ed
m

ee
tin

g 
sh

al
l b

e 
gi

ve
n,

 sp
ec

ify
in

g 
th

e 
da

te
 a

nd
 ti

m
e

of
 th

e 
ad

jo
ur

ne
d 

m
ee

ti
ng

 a
nd

 th
e 

bu
si

ne
ss

 to
 b

e
tr

an
sa

ct
ed

. I
f t

he
 m

ee
tin

g 
is

 a
dj

ou
rn

ed
 si

ne
 d

ie
no

no
tic

e 
ne

ed
 b

e 
gi

ve
n.

A
m

en
dm

en
ts

38
.

A
n 

am
en

dm
en

t t
o 

a 
re

so
lu

tio
n 

sh
al

l b
e 

w
ith

in
 th

e
sc

op
e 

of
 th

e 
re

so
lu

tio
n 

an
d 

of
 th

e 
m

ee
tin

g 
an

d 
be

fo
r o

ne
 o

r m
or

e 
of

 th
e 

fo
llo

w
in

g 
pu

rp
os

es
:

(1
)

To
 d

el
et

e 
w

or
ds

 fr
om

 th
e 

re
so

lu
tio

n;

(2
)

To
 in

se
rt

 w
or

ds
 in

 th
e 

re
so

lu
tio

n 
or

 a
dd

 w
or

ds
to

 th
e 

re
so

lu
tio

n;
 

or (3
)

T
o

 d
el

et
e 

w
o

rd
s 

fr
o

m
 t

h
e 

re
so

lu
ti

o
n

 a
n

d
su

bs
tit

ut
e 

ot
he

rs
.

39
.

If
 a

n
 a

m
en

dm
en

t 
is

 c
ar

ri
ed

, t
h

e 
re

so
lu

ti
o

n
 a

s
am

en
de

d 
th

en
 b

ec
om

es
 th

e 
su

bs
ta

nt
iv

e 
qu

es
ti

on
be

fo
re

 th
e 

m
ee

tin
g 

an
d 

m
ay

 b
e 

fu
rt

he
r a

m
en

de
d.

 

40
.

O
nl

y 
on

e 
am

en
dm

en
t m

ay
 b

e 
de

ba
te

d 
at

 a
ny

 ti
m

e
w

ith
ou

t t
he

 c
on

se
nt

 o
f t

he
 c

ha
ir

m
an

.

R
ul

es
 o

f d
eb

at
e

41
.

A
 r

es
ol

ut
io

n 
m

ay
 n

ot
 b

e 
de

ba
te

d 
by

 a
ny

 g
en

er
al

m
ee

tin
g 

un
le

ss
 it

 h
as

 b
ee

n 
pr

op
os

ed
 a

nd
 se

co
nd

ed
.

42
.

A
 F

el
lo

w
 m

ay
 n

o
t 

w
it

h
o

u
t 

th
e 

co
n

se
n

t 
o

f t
h

e
ch

ai
rm

an
 sp

ea
k 

m
or

e 
th

an
 o

nc
e 

on
 a

ny
 re

so
lu

tio
n

ot
he

r t
ha

n 
to

 ra
ise

 a
 p

oi
nt

 o
f o

rd
er

 o
r e

xp
la

na
tio

n,
bu

t t
he

 m
ov

er
 o

f a
 re

so
lu

tio
n 

ha
s a

 r
ig

ht
 o

f r
ep

ly
 to

th
e 

de
ba

te
 o

n 
th

at
 re

so
lu

tio
n.

43
.

A
ll 

sp
ee

ch
es

 m
us

t b
e 

di
re

ct
ed

 to
 th

e 
C

ha
ir

 a
nd

re
la

te
 to

 th
e 

m
at

te
r u

nd
er

 d
isc

us
sio

n.

44
.

A
 F

el
lo

w
 m

ay
 n

ot
 sp

ea
k 

in
 a

ny
 d

eb
at

e 
fo

r 
m

or
e

th
an

 fi
ve

 m
in

ut
es

, o
th

er
 th

an
 w

ith
 th

e 
co

ns
en

t o
f

th
e 

ch
ai

rm
an

, b
ut

 th
e 

m
ov

er
 o

f a
 re

so
lu

ti
on

 m
ay

sp
ea

k 
fo

r u
p 

to
 te

n 
m

in
ut

es
 w

he
n 

m
ov

in
g 

it.

10
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C
lo

su
re

45
.

A
 m

ot
io

n 
to

 c
lo

se
 th

e 
de

ba
te

 o
n 

a 
re

so
lu

tio
n 

sh
al

l
be

 in
 th

e 
fo

rm
 “

T
ha

t t
he

 q
ue

st
io

n 
be

 n
ow

 p
ut

” 
or

“T
ha

t t
he

 m
ee

tin
g 

pr
oc

ee
ds

 to
 n

ex
t b

us
in

es
s”

, a
nd

sh
al

l b
e 

pu
t t

o 
th

e 
m

ee
tin

g 
w

ith
ou

t d
eb

at
e. 

46
.

If
 a

 c
lo

su
re

 m
ot

io
n 

is
 c

ar
ri

ed
, t

he
 m

ov
er

 o
f t

he
su

bs
ta

nt
iv

e 
re

so
lu

tio
n 

sh
al

l h
av

e 
th

e 
ri

gh
t o

f r
ep

ly
be

fo
re

 th
e 

re
so

lu
tio

n 
is 

pu
t t

o 
th

e 
vo

te
.

V
ot

in
g

47
.

A
 re

so
lu

tio
n 

pu
t t

o 
th

e 
vo

te
 o

f a
 g

en
er

al
 m

ee
tin

g
sh

al
l b

e 
de

ci
de

d 
on

 a
 s

ho
w

 o
f h

an
ds

 u
nl

es
s 

th
e

C
ou

nc
il 

ha
s d

et
er

m
in

ed
 th

at
 a

 p
os

ta
l v

ot
e 

sh
al

l t
ak

e
pl

ac
e 

on
 th

e 
re

so
lu

tio
n,

 p
ro

vi
de

d 
th

at
 n

o 
re

so
lu

tio
n

sh
al

l t
ak

e 
pl

ac
e 

on
 th

e 
el

ec
tio

n 
of

 a
 c

ha
ir

m
an

 o
f t

he
m

ee
tin

g 
or

 a
 re

so
lu

tio
n 

fo
r t

he
 a

dj
ou

rn
m

en
t.

48
.

A
 p

os
ta

l v
ot

e 
he

ld
 in

 a
cc

or
da

nc
e 

w
ith

 B
ye

-L
aw

 4
7

sh
al

l t
ak

e 
pl

ac
e 

af
te

r 
th

e 
ge

ne
ra

l m
ee

tin
g,

 a
nd

 th
e

ar
ra

n
ge

m
en

ts
 f

o
r 

th
e 

po
st

al
 v

o
te

 s
h

al
l 

be
de

te
rm

in
ed

 b
y 

th
e 

C
hi

ef
 E

xe
cu

tiv
e.

49
.

T
he

 re
su

lt 
of

 e
ve

ry
 p

os
ta

l v
ot

e 
sh

al
l b

e 
pu

bl
is

he
d,

an
d 

th
e 

ce
rt

if
ic

at
io

n 
of

 th
e 

re
su

lt
 b

y 
th

e 
C

hi
ef

E
xe

cu
ti

ve
 s

h
al

l 
co

m
pl

et
e 

th
e 

vo
ti

n
g 

o
n

 t
h

e
re

so
lu

ti
on

 in
 q

ue
st

io
n,

 w
hi

ch
 s

ha
ll 

th
er

eb
y 

be
de

em
ed

 c
on

cl
us

iv
el

y 
to

 h
av

e 
be

en
 d

ec
id

ed
 in

 th
e

af
fir

m
at

iv
e 

or
 th

e 
ne

ga
tiv

e 
ac

co
rd

in
gl

y.

50
.

U
nl

es
s t

he
 C

ou
nc

il 
ha

s d
et

er
m

in
ed

 th
at

 a
 p

os
ta

l
vo

te
 sh

al
l t

ak
e 

pl
ac

e 
on

 th
e 

re
so

lu
tio

n,
 a

 d
ec

la
ra

tio
n

by
 th

e 
ch

ai
rm

an
 im

m
ed

ia
te

ly
 a

ft
er

 th
e 

vo
te

 b
y

sh
ow

 o
f h

an
ds

 h
as

 b
ee

n 
ta

ke
n,

 a
nd

 a
n 

en
tr

y 
in

 th
e

m
in

ut
es

 to
 th

at
 e

ffe
ct

, t
ha

t a
 re

so
lu

tio
n 

ha
s b

ee
n:

(1
)

C
ar

ri
ed

;

(2
)

C
ar

ri
ed

 u
na

ni
m

ou
sly

;

(3
)

C
ar

ri
ed

 b
y 

a 
pa

rt
ic

ul
ar

 m
aj

or
ity

; o
r

(4
)

Lo
st

sh
al

l b
e 

co
nc

lu
siv

e 
ev

id
en

ce
 o

f t
he

 fa
ct

.

51
.

E
ve

ry
 F

el
lo

w
 e

nt
it

le
d 

to
 v

ot
e 

sh
al

l h
av

e 
on

e 
vo

te
on

 a
 sh

ow
 o

f h
an

ds
 a

t a
 g

en
er

al
 m

ee
tin

g 
if 

he
 o

r s
he

is 
pr

es
en

t a
nd

, i
f a

 p
os

ta
l v

ot
e 

is 
he

ld
, i

n 
th

at
 p

os
ta

l
vo

te
. O

nl
y 

Fe
llo

w
s 

sh
al

l b
e 

en
ti

tl
ed

 to
 v

ot
e 

at
 a

ge
ne

ra
l m

ee
tin

g 
ei

th
er

 in
 p

er
so

n 
or

 in
 a

 p
os

ta
l v

ot
e.

M
in

ut
es

52
.

M
in

u
te

s 
sh

al
l b

e 
ke

pt
 a

n
d 

pu
bl

is
h

ed
 o

f e
ve

ry
ge

ne
ra

l m
ee

ti
ng

 a
nd

 u
nl

es
s t

hi
s i

s i
m

pr
ac

ti
ca

bl
e

su
bm

itt
ed

 fo
r 

co
nf

ir
m

at
io

n 
to

 th
e 

ne
xt

 fo
llo

w
in

g
m

ee
tin

g.

Po
w

er
s o

f t
he

 ch
ai

rm
an

53
.

T
he

 r
ul

in
g 

of
 th

e 
ch

ai
rm

an
 is

 c
on

cl
us

iv
e 

on
 a

ny
po

in
t o

f o
rd

er
 o

r 
pr

oc
ed

ur
al

 q
ue

st
io

n,
 in

cl
ud

in
g

(w
ith

ou
t l

im
ita

tio
n)

:

(1
)

T
he

 c
on

ve
ni

ng
 o

f t
he

 m
ee

tin
g;

(2
)

T
he

 a
dm

iss
ib

ili
ty

 o
f a

ny
 a

m
en

dm
en

t;

(3
)

T
he

 r
ig

ht
 o

f a
ny

 F
el

lo
w

 to
 v

ot
e;

 a
nd

(4
)

T
he

 a
rr

an
ge

m
en

ts 
fo

r c
on

du
ct

in
g 

a 
po

ll.

54
.

T
he

 c
ha

ir
m

an
 m

ay
 d

ir
ec

t a
ny

 p
er

so
n 

to
 le

av
e 

th
e

m
ee

tin
g 

if 
in

 h
is 

or
 h

er
 o

pi
ni

on
 th

at
 p

er
so

n 
is 

gu
ilt

y
of

 d
iso

rd
er

ly
 b

eh
av

io
ur

 o
r a

 p
er

sis
te

nt
 b

re
ac

h 
of

 th
e

ru
le

s o
f o

rd
er

.

P
re

si
d
en

t,
 V

ic
e-

P
re

si
d
en

t 
an

d
 D

ep
u
ty

 V
ic

e-
P
re

si
d
en

t

55
.

T
he

re
 sh

al
l b

e 
a 

P
re

si
de

nt
, a

 V
ic

e-
P

re
si

de
nt

 a
nd

 a
D

ep
u

ty
 V

ic
e-

P
re

si
de

n
t 

o
f 

th
e 

In
st

it
u

te
. T

h
e

P
re

si
de

n
t, 

V
ic

e-
P

re
si

de
n

t 
an

d 
D

ep
u

ty
 V

ic
e-

Pr
es

id
en

t s
ha

ll 
be

 e
le

ct
ed

 a
nn

ua
lly

 b
y 

th
e 

C
ou

nc
il

fr
om

 a
m

on
g 

it
s 

nu
m

be
r, 

ot
he

r 
th

an
 C

o-
op

te
d

m
em

be
rs

, b
y 

su
ch

 p
ro

ce
du

re
 a

s i
t s

ha
ll 

de
ci

de
, a

nd
sh

al
l t

ak
e 

of
fic

e 
im

m
ed

ia
te

ly
 u

po
n 

el
ec

tio
n.

56
.

T
he

 P
re

si
de

nt
, V

ic
e-

P
re

si
de

nt
 a

nd
 D

ep
ut

y 
V

ic
e-

P
re

si
de

n
t 

sh
al

l b
e 

el
ec

te
d 

at
 t

h
e 

fi
rs

t 
C

o
u

n
ci

l
m

ee
tin

g 
fo

llo
w

in
g 

th
e 

an
nu

al
 g

en
er

al
 m

ee
tin

g.
 T

he
C

ou
nc

il 
m

ay
 e

le
ct

 o
ne

 o
f i

ts
 n

um
be

r (
ot

he
r t

ha
n 

a
co

-o
pt

ed
 m

em
be

r)
 to

 fi
ll 

a 
ca

su
al

 v
ac

an
cy

 in
 th

e
of

fic
e 

of
 P

re
sid

en
t, 

V
ic

e-
Pr

es
id

en
t o

r D
ep

ut
y 

V
ic

e-
Pr

es
id

en
t.

57
.

T
he

 o
ffi

ce
 o

f P
re

sid
en

t, 
V

ic
e-

Pr
es

id
en

t a
nd

 D
ep

ut
y

V
ic

e-
Pr

es
id

en
t s

ha
ll 

be
 v

ac
at

ed
:

(1
)

If
 th

e 
pe

rs
on

 h
ol

di
ng

 th
e 

of
fic

e 
ce

as
es

 to
 b

e 
a

C
ou

nc
il 

m
em

be
r; 

or

(2
)

O
n 

hi
s o

r h
er

 su
cc

es
so

r t
ak

in
g 

of
fic

e.

58
.

T
he

 P
re

si
de

nt
, V

ic
e-

P
re

si
de

nt
 a

nd
 D

ep
ut

y 
V

ic
e-

P
re

si
de

nt
 h

ol
di

ng
 o

ff
ic

e 
in

 a
cc

or
da

nc
e 

w
it

h 
th

e
pr

ev
io

us
 A

rt
ic

le
s a

t t
he

 ti
m

e 
of

 th
e 

gr
an

t o
f t

he
C

ha
rt

er
 s

ha
ll 

be
 tr

ea
te

d 
as

 h
av

in
g 

be
en

 e
le

ct
ed

un
de

r t
he

se
 B

ye
-L

aw
s.

C
o
m

p
o
si
ti
o
n
 o

f 
th

e 
C

o
u
n
ci

l

59
.

T
he

 C
ou

nc
il 

of
 th

e 
In

st
itu

te
 sh

al
l s

ub
je

ct
 to

 B
ye

-
La

w
s 6

1 
an

d 
62

 c
on

sis
t o

f u
p 

to
 1

9 
Fe

llo
w

s e
le

ct
ed

as
 C

on
st

itu
en

cy
 m

em
be

rs
 a

nd
 u

p 
to

 fo
ur

 F
el

lo
w

s
ap

po
in

te
d 

as
 C

o-
op

te
d 

m
em

be
rs

, i
n 

ac
co

rd
an

ce
w

ith
 su

ch
 c

ri
te

ri
a 

fo
r 

co
-o

pt
io

n 
an

d 
pr

oc
ed

ur
e 

as
th

e 
C

ou
nc

il 
sh

al
l d

ec
id

e 
by

 re
gu

la
tio

n.

60
.

T
h

e 
bo

u
n

da
ry

 o
f 

ea
ch

 c
o

n
st

it
u

en
cy

, a
n

d 
th

e
nu

m
be

r 
of

 C
on

st
it

ue
nc

y 
m

em
be

rs
 r

ep
re

se
nt

in
g

ea
ch

 c
on

st
it

ue
nc

y,
 s

ha
ll 

be
 d

et
er

m
in

ed
 b

y 
th

e
C

ou
nc

il.
 N

o 
C

on
st

itu
en

cy
 m

em
be

r m
ay

 re
pr

es
en

t
m

or
e 

th
an

 o
ne

 c
on

st
itu

en
cy

 a
t a

 ti
m

e.

11
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T
ra

n
si
ti
o
n
al

 p
ro

vi
si
o
n
s

61
.

C
on

st
it

ue
nc

y 
m

em
be

rs
 w

ho
 h

el
d 

of
fi

ce
 a

t t
he

co
nc

lu
sio

n 
of

 th
e 

A
nn

ua
l G

en
er

al
 M

ee
tin

g 
he

ld
 in

20
11

 u
nd

er
 th

e 
pr

ev
io

us
 A

rt
ic

le
s, 

w
ith

 te
rm

s t
ha

t
di

d 
no

t e
xp

ir
e 

at
 th

e 
co

nc
lu

si
on

 o
f t

ha
t m

ee
ti

ng
,

sh
al

l b
e 

en
tit

le
d 

to
 c

om
pl

et
e 

th
os

e 
te

rm
s o

f o
ffi

ce
,

be
in

g 
al

lo
ca

te
d 

to
 s

uc
h 

co
ns

ti
tu

en
ci

es
 fo

r 
th

e
re

m
ai

nd
er

 o
f t

ho
se

 te
rm

s a
s t

he
 C

ou
nc

il 
th

in
ks

 fi
t,

an
d 

th
e 

m
ax

im
u

m
 

pe
rm

it
te

d 
n

u
m

be
r 

o
f

C
o

n
st

it
u

en
cy

 m
em

be
rs

 s
h

al
l 

be
 r

eg
ar

de
d 

as
ad

ju
st

ed
 a

cc
or

di
ng

ly
 u

nt
il 

th
e 

co
m

pl
et

io
n 

of
 th

os
e

te
rm

s. 

62
.

C
o

-o
pt

ed
 m

em
be

rs
 w

h
o

 h
el

d 
o

ff
ic

e 
at

 t
h

e
co

nc
lu

sio
n 

of
 th

e 
A

nn
ua

l G
en

er
al

 M
ee

tin
g 

he
ld

 in
20

11
 u

nd
er

 th
e 

pr
ev

io
us

 A
rt

ic
le

s, 
w

ith
 te

rm
s t

ha
t

di
d 

no
t e

xp
ir

e 
at

 th
e 

co
nc

lu
si

on
 o

f t
ha

t m
ee

ti
ng

,
sh

al
l b

e 
en

tit
le

d 
to

 c
om

pl
et

e 
th

os
e 

te
rm

s o
f o

ffi
ce

,
an

d 
th

e 
m

ax
im

um
 p

er
m

itt
ed

 n
um

be
r o

f C
o-

op
te

d
m

em
be

rs
 sh

al
l b

e 
re

ga
rd

ed
 a

s a
dj

us
te

d 
ac

co
rd

in
gl

y
un

til
 th

e 
co

m
pl

et
io

n 
of

 th
os

e 
te

rm
s.

63
.

T
h

e 
C

o
u

n
ci

l 
m

em
be

rs
 

h
o

ld
in

g 
o

ff
ic

e 
in

ac
co

rd
an

ce
 w

ith
 th

e 
pr

ev
io

us
 A

rt
ic

le
s a

t t
he

 ti
m

e 
of

th
e 

gr
an

t o
f t

he
 C

ha
rt

er
 sh

al
l b

e 
tr

ea
te

d 
as

 h
av

in
g

be
en

 e
le

ct
ed

 o
r a

pp
oi

nt
ed

 u
nd

er
 a

nd
 in

 a
cc

or
da

nc
e

w
ith

 th
e 

C
ha

rt
er

 a
nd

 th
es

e 
B

ye
-L

aw
s.

E
lig

ib
ili

ty
 f
o
r 
el

ec
ti
o
n
 t
o
 t
he

 C
o
u
n
ci

l

64
.

O
nl

y 
Fe

llo
w

s s
ha

ll 
be

 e
lig

ib
le

 fo
r 

el
ec

ti
on

 to
 th

e
C

ou
nc

il,
 p

ro
vi

de
d 

th
at

 a
 F

el
lo

w
 sh

al
l n

ot
 b

e 
el

ig
ib

le
fo

r 
el

ec
ti

on
 a

s a
 c

on
st

it
ue

nc
y 

C
ou

nc
il 

m
em

be
r

un
le

ss
 h

e 
or

 sh
e:

(1
)

Is
 e

ng
ag

ed
 in

 le
ga

l w
or

k;
 a

nd

(2
)

Is
 so

 e
ng

ag
ed

 in
 th

e 
re

le
va

nt
 c

on
sti

tu
en

cy
, o

r i
s

re
sid

en
t i

n 
th

at
 c

on
sti

tu
en

cy
.

N
o
m

in
at

io
n
s

65
.

T
he

 C
ou

nc
il 

sh
al

l p
ub

lis
h 

no
ti

ce
 (“

th
e 

el
ec

ti
on

no
ti

ce
”)

 o
f e

ve
ry

 v
ac

an
cy

 w
hi

ch
 h

as
 a

ri
se

n 
or

 is
ab

ou
t t

o 
ar

ise
 in

 th
e 

co
ns

tit
ue

nc
y. 

Su
ch

 n
ot

ic
e 

sh
al

l
be

 g
iv

en
:

(1
)

In
 t

he
 c

as
e 

of
 a

 v
ac

an
cy

 d
ue

 t
o 

ar
is

e 
at

 a
n

an
nu

al
 g

en
er

al
 m

ee
ti

ng
, b

ef
or

e 
th

e 
1 

A
pr

il
im

m
ed

ia
te

ly
 p

re
ce

di
ng

 th
e 

m
ee

tin
g;

 a
nd

(2
)

In
 a

ny
 o

th
er

 c
as

e, 
w

ith
in

 5
6 

cl
ea

r d
ay

s a
fte

r t
he

va
ca

nc
y 

ha
s a

ri
se

n.
 

66
.

N
om

in
at

io
ns

 fo
r 

el
ec

ti
on

 m
us

t 
be

 r
ec

ei
ve

d 
in

w
ri

tin
g 

by
 th

e 
C

hi
ef

 E
xe

cu
tiv

e 
on

 a
 d

at
e 

no
t l

at
er

th
an

 3
0 

cl
ea

r 
da

ys
 fo

llo
w

in
g 

pu
bl

ic
at

io
n 

of
 th

e
el

ec
tio

n 
no

tic
e 

(“
th

e 
no

m
in

at
io

n 
da

te
”)

, a
nd

 th
is

da
te

 sh
al

l b
e 

sp
ec

ifi
ed

 in
 th

e 
el

ec
tio

n 
no

tic
e.

67
.

Su
bj

ec
t 

to
 B

ye
-L

aw
 6

8,
 n

o
m

in
at

io
n

s 
m

u
st

 b
e

su
pp

or
te

d 
by

 a
t l

ea
st

 tw
o 

Fe
llo

w
s e

ng
ag

ed
 in

 le
ga

l
w

o
rk

 w
it

h
in

 t
h

e 
co

n
st

it
u

en
cy

, e
xc

lu
di

n
g 

an
y

F
el

lo
w

 
em

pl
oy

ed
 

by
 

th
e 

ca
n

di
da

te
. 

T
h

e
n

o
m

in
at

io
n

 fo
rm

 s
h

al
l r

eq
u

ir
e 

th
e 

ca
n

di
da

te
no

m
in

at
ed

 to
 d

ec
la

re
 th

at
 h

e 
or

 sh
e 

is
 e

lig
ib

le
 to

st
an

d 
an

d 
is 

w
ill

in
g 

to
 b

e 
no

m
in

at
ed

.

68
.

A
 re

tir
in

g 
co

ns
tit

ue
nc

y 
m

em
be

r 
sh

al
l n

ot
 re

qu
ir

e
th

e 
su

pp
or

t o
f t

w
o 

or
 m

or
e 

Fe
llo

w
s f

or
 h

is
 o

r 
he

r
re

-n
om

in
at

io
n,

 a
nd

 it
 sh

al
l b

e 
su

ffi
ci

en
t i

f h
e 

or
 sh

e
se

nd
s t

o 
th

e 
C

hi
ef

 E
xe

cu
tiv

e 
by

 th
e 

no
m

in
at

io
n

da
te

 a
 si

gn
ed

 n
ot

ic
e 

to
 th

is 
ef

fe
ct

.

69
.

W
h

er
e 

th
e 

n
u

m
be

r 
o

f 
ca

n
di

da
te

s 
in

 
an

y
co

ns
tit

ue
nc

y 
is 

th
e 

sa
m

e 
as

 o
r l

es
s t

ha
n 

th
e 

nu
m

be
r

of
 v

ac
an

ci
es

 to
 b

e 
fil

le
d,

 n
o 

ba
llo

t s
ha

ll 
be

 h
el

d 
an

d
th

e 
ca

nd
id

at
es

 c
on

ce
rn

ed
 sh

al
l b

e 
de

em
ed

 to
 b

e
du

ly
 e

le
ct

ed
.

70
.

A
n 

el
ig

ib
le

 F
el

lo
w

 m
ay

 b
e 

no
m

in
at

ed
 a

t a
ny

 ti
m

e
to

 fi
ll 

an
y 

va
ca

nc
y 

un
fil

le
d 

af
te

r 
an

 a
nn

ua
l g

en
er

al
m

ee
tin

g 
an

d 
in

 th
at

 e
ve

nt
 a

n 
el

ec
tio

n 
no

tic
e 

sh
al

l
be

 p
ub

lis
he

d 
w

it
hi

n 
56

 c
le

ar
 d

ay
s a

ft
er

 re
ce

ip
t o

f
th

e 
no

m
in

at
io

n,
 in

vi
tin

g 
ot

he
r n

om
in

at
io

ns
 w

ith
in

30
 c

le
ar

 d
ay

s 
af

te
r 

pu
bl

ic
at

io
n

 o
f 

th
e 

n
o

ti
ce

.
T

he
re

af
te

r, 
th

e 
sa

m
e 

pr
oc

ed
ur

e 
sh

al
l b

e 
fo

llo
w

ed
 a

s
if 

th
e 

va
ca

nc
y 

ha
d 

ar
ise

n 
as

 a
 c

as
ua

l v
ac

an
cy

.

71
.

T
h

e 
ba

ll
o

t 
pr

o
ce

du
re

 f
o

r 
th

e 
el

ec
ti

o
n

 o
f

C
on

st
itu

en
cy

 C
ou

nc
il 

m
em

be
rs

 sh
al

l b
e 

de
ci

de
d

by
 th

e 
C

ou
nc

il 
fr

om
 ti

m
e 

to
 ti

m
e 

by
 re

gu
la

tio
ns

,
su

bj
ec

t t
o 

th
e 

pr
ov

isi
on

s o
f t

he
se

 B
ye

-L
aw

s. 

C
o
-o

p
te

d
 C

o
u
n
ci

l m
em

b
er

s

72
.

T
he

 C
ou

nc
il 

sh
al

l p
ub

lis
h 

no
tic

e 
of

 e
ve

ry
 v

ac
an

cy
am

on
g 

th
e 

C
o-

op
te

d 
C

ou
nc

il 
m

em
be

rs
 w

hi
ch

 h
as

ar
is

en
, o

r 
is

 a
bo

ut
 to

 a
ri

se
. S

uc
h 

no
ti

ce
 s

ha
ll 

be
gi

ve
n:

(1
)

In
 t

he
 c

as
e 

of
 a

 v
ac

an
cy

 d
ue

 t
o 

ar
is

e 
at

 a
n

an
nu

al
 g

en
er

al
 m

ee
ti

ng
, b

ef
or

e 
th

e 
1 

A
pr

il
im

m
ed

ia
te

ly
 p

re
ce

di
ng

 th
e 

m
ee

tin
g;

 a
nd

(2
)

In
 a

ny
 o

th
er

 c
as

e, 
w

ith
in

 5
6 

cl
ea

r d
ay

s a
fte

r t
he

va
ca

nc
y 

ha
s a

ri
se

n.

73
.

A
ny

 F
el

lo
w

 m
ay

 w
ith

in
 3

0 
cl

ea
r d

ay
s f

ol
lo

w
in

g 
th

e
pu

bl
ic

at
io

n 
of

 th
e 

no
tic

e 
re

fe
rr

ed
 to

 in
 th

e 
pr

ev
io

us
pa

ra
gr

ap
h 

ap
pl

y 
to

 th
e 

C
ou

nc
il 

to
 b

e 
co

-o
pt

ed
 to

fil
l t

he
 v

ac
an

cy
. 

74
.

T
he

 C
ou

nc
il 

sh
al

l h
av

e 
ab

so
lu

te
 d

isc
re

tio
n 

to
 c

o-
op

t a
ny

 a
pp

lic
an

t, 
to

 se
ek

 o
th

er
 a

pp
lic

at
io

ns
 o

r 
to

le
av

e 
th

e 
va

ca
n

cy
 

u
n

fi
ll

ed
 

an
d 

m
ak

e 
n

o
ap

po
in

tm
en

t. 

75
.

T
he

 n
am

es
 o

f C
o-

op
te

d 
C

ou
nc

il 
m

em
be

rs
 sh

al
l b

e
pu

bl
is

he
d 

as
 s

oo
n 

as
 p

ra
ct

ic
ab

le
 a

ft
er

 th
ei

r 
co

-
op

tio
n.
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C
o
u
n
ci

l m
em

b
er

s’
 t
er

m
s 
o
f 
o
ff
ic

e

76
.

T
he

 te
rm

 o
f o

ff
ic

e 
of

 a
 m

em
be

r 
el

ec
te

d 
to

 fi
ll 

a
co

ns
tit

ue
nc

y 
va

ca
nc

y 
on

 th
e 

C
ou

nc
il 

sh
al

l b
eg

in
:

(1
)

In
 th

e 
ca

se
 o

f a
 v

ac
an

cy
 a

ri
si

ng
 a

t a
n 

an
nu

al
ge

ne
ra

l m
ee

ti
ng

, a
t 

th
e 

co
nc

lu
si

on
 o

f t
he

m
ee

tin
g;

 a
nd

(2
)

In
 th

e 
ca

se
 o

f a
 c

as
ua

l v
ac

an
cy

 (i
nc

lu
di

ng
 a

va
ca

n
cy

 le
ft

 u
n

fi
ll

ed
 fo

ll
ow

in
g 

an
 a

n
nu

al
ge

ne
ra

l m
ee

tin
g)

, e
ith

er
 o

n 
th

e 
de

cl
ar

at
io

n 
of

th
e 

re
su

lt 
of

 th
e 

ba
llo

t o
r, 

w
he

re
 n

o 
ba

llo
t i

s
ne

ce
ss

ar
y, 

on
 th

e 
da

y 
im

m
ed

ia
te

ly
 fo

llo
w

in
g

th
e 

no
m

in
at

io
n 

da
te

.

77
.

T
he

 te
rm

 o
f o

ffi
ce

 o
f a

 C
o-

op
te

d 
C

ou
nc

il 
m

em
be

r
sh

al
l b

eg
in

:

(1
)

In
 th

e 
ca

se
 o

f a
 v

ac
an

cy
 a

ri
si

ng
 a

t a
n 

an
nu

al
ge

ne
ra

l m
ee

ti
ng

, a
t 

th
e 

co
nc

lu
si

on
 o

f t
he

m
ee

tin
g;

 a
nd

(2
)

In
 th

e 
ca

se
 o

f a
 c

as
ua

l v
ac

an
cy

, o
n 

th
e 

da
te

 th
e

co
-o

pt
io

n 
is 

ag
re

ed
 b

y 
th

e 
C

ou
nc

il.

78
.

Su
bj

ec
t t

o 
B

ye
-L

aw
 6

1,
 6

2 
an

d 
87

:

(1
)

E
ve

ry
 C

on
st

it
ue

nc
y 

C
ou

nc
il 

m
em

be
r 

sh
al

l
re

tir
e 

at
 th

e 
co

nc
lu

sio
n 

of
 th

e 
an

nu
al

 g
en

er
al

m
ee

ti
n

g 
h

el
d 

in
 t

h
e 

th
ir

d 
ca

le
n

da
r 

ye
ar

fo
llo

w
in

g 
hi

s o
r h

er
 e

le
ct

io
n,

 o
r r

e-
el

ec
tio

n,
 a

s
th

e 
ca

se
 m

ay
 b

e;

(2
)

E
ve

ry
 C

o-
op

te
d 

C
ou

nc
il 

m
em

be
r s

ha
ll 

re
tir

e
at

 t
he

 a
nn

ua
l g

en
er

al
 m

ee
ti

ng
 h

el
d 

in
 t

he
se

co
nd

 c
al

en
da

r y
ea

r n
ex

t f
ol

lo
w

in
g 

hi
s o

r h
er

co
-o

pt
io

n,
 o

r 
fu

rt
he

r 
co

-o
pt

io
n,

 a
s t

he
 c

as
e

m
ay

 b
e.

79
.

A
 C

ou
nc

il 
m

em
be

r 
w

ho
 h

as
 se

rv
ed

 a
s P

re
si

de
nt

sh
al

l r
et

ir
e 

at
 th

e 
th

ir
d 

an
nu

al
 g

en
er

al
 m

ee
ti

ng

fo
llo

w
in

g 
th

e 
da

te
 o

n 
w

hi
ch

 h
e 

or
 sh

e 
ce

as
ed

, o
r

la
st

 c
ea

se
d,

 to
 b

e 
Pr

es
id

en
t.

E
lig

ib
ili

ty
 f
o
r 
re

-e
le

ct
io

n
 o

r 
fu

rt
he

r 
co

-o
p
ti
o
n

80
.

A
 re

tir
in

g 
C

ou
nc

il 
m

em
be

r s
ha

ll 
be

 e
lig

ib
le

 fo
r r

e-
el

ec
tio

n 
or

, a
t t

he
 d

isc
re

tio
n 

of
 th

e 
C

ou
nc

il,
 fo

r c
o-

op
tio

n 
fo

r a
 fu

rt
he

r t
er

m
, a

s t
he

 c
as

e 
m

ay
 b

e, 
ex

ce
pt

th
at

:

(1
)

A
 m

em
be

r 
w

ho
 h

as
 h

el
d 

of
fic

e 
in

 e
ac

h 
of

 1
2

co
ns

ec
ut

iv
e 

ye
ar

s s
ha

ll 
re

tir
e 

at
 th

e 
co

nc
lu

sio
n

of
 t

he
 a

nn
ua

l g
en

er
al

 m
ee

ti
ng

 h
el

d 
in

 t
he

tw
el

ft
h 

of
 th

os
e 

ye
ar

s a
nd

 n
ot

 b
e 

el
ig

ib
le

 fo
r

re
-e

le
ct

io
n 

or
 fu

rt
he

r c
o-

op
tio

n 
un

til
 th

e 
ne

xt
fo

llo
w

in
g 

an
nu

al
 g

en
er

al
 m

ee
tin

g;

(2
)

N
o 

C
o-

op
te

d 
m

em
be

r 
m

ay
 se

rv
e 

fo
r 

m
or

e
th

an
 si

x 
co

ns
ec

ut
iv

e 
te

rm
s; 

(3
)

A
 C

o
u

n
ci

l m
em

be
r 

re
m

ov
ed

 fr
o

m
 o

ff
ic

e
un

de
r B

ye
-L

aw
 8

1(
5)

 sh
al

l n
ot

 b
e 

el
ig

ib
le

 fo
r

re
-e

le
ct

io
n,

 o
r 

fu
rt

he
r 

co
-o

pt
io

n,
 u

nt
il 

th
e

an
nu

al
 g

en
er

al
 m

ee
ti

n
g 

h
el

d 
in

 t
h

e 
th

ir
d

ca
le

nd
ar

 y
ea

r f
ol

lo
w

in
g 

hi
s o

r h
er

 re
m

ov
al

.

V
ac

at
io

n
 o

f 
o
ff
ic

e

81
.

T
he

 o
ffi

ce
 o

f a
 C

ou
nc

il 
m

em
be

r s
ha

ll 
be

 v
ac

at
ed

 if
he

 o
r s

he
:

(1
)

R
es

ig
ns

 in
 w

ri
ti

ng
 a

dd
re

ss
ed

 to
 th

e 
C

hi
ef

E
xe

cu
tiv

e;

(2
)

C
ea

se
s t

o 
be

 a
 F

el
lo

w
;

(3
)

Is
 a

bs
en

t 
fr

o
m

 t
w

o
 c

o
n

se
cu

ti
ve

 C
o

u
n

ci
l

m
ee

ti
ng

s a
nd

 th
e 

C
ou

nc
il 

re
so

lv
es

 th
at

 th
e

of
fic

e 
sh

ou
ld

 b
e 

va
ca

te
d;

(4
)

Is
 fi

ne
d,

 re
pr

im
an

de
d 

or
 a

dm
on

is
he

d 
by

 th
e

D
isc

ip
lin

ar
y 

B
od

y;
 o

r

(5
)

Is
 d

et
er

m
in

ed
 b

y 
th

e 
C

ou
nc

il 
to

 h
av

e 
en

ga
ge

d
in

 c
on

du
ct

 c
ap

ab
le

 o
f b

ri
ng

in
g 

th
e 

In
st

it
ut

e
in

to
 d

isr
ep

ut
e 

an
d,

 su
bj

ec
t t

o 
B

ye
-L

aw
 8

2,
 th

e
C

ou
nc

il
 r

es
ol

ve
s 

th
at

 th
e 

of
fi

ce
 s

ho
ul

d 
be

va
ca

te
d.

82
.

N
o 

re
so

lu
ti

on
 to

 v
ac

at
e 

th
e 

of
fi

ce
 o

f a
 C

ou
nc

il
m

em
be

r 
un

de
r 

B
ye

-L
aw

 8
1(

5)
 sh

al
l b

e 
ef

fe
ct

iv
e

un
le

ss
:

(1
)

T
he

 re
so

lu
tio

n 
is 

pa
ss

ed
 b

y 
tw

o-
th

ir
ds

 o
f t

he
m

em
be

rs
 p

re
se

nt
 (w

he
th

er
 v

ot
in

g 
or

 n
ot

) a
t a

m
ee

tin
g 

co
nv

en
ed

 o
n 

at
 le

as
t 2

8 
da

ys
’ n

ot
ic

e,
w

ith
 th

e 
no

tic
e 

of
 th

e 
m

ee
tin

g 
sp

ec
ify

in
g 

th
e

re
so

lu
ti

on
 w

hi
ch

 it
 is

 p
ro

po
se

d 
sh

ou
ld

 b
e

pa
ss

ed
;

(2
)

T
w

o
-t

h
ir

ds
 o

f t
h

e 
C

o
u

n
ci

l m
em

be
rs

 a
re

pr
es

en
t a

t t
he

 m
ee

tin
g 

at
 w

hi
ch

 th
e 

re
so

lu
tio

n
is 

pa
ss

ed
;

(3
)

T
h

e 
m

em
be

r 
co

n
ce

rn
ed

 h
as

 b
ee

n
 g

iv
en

re
as

on
ab

le
 p

ar
ti

cu
la

rs
 o

f t
he

 c
on

du
ct

 g
iv

in
g

ri
se

 to
 th

e 
pr

op
os

ed
 re

so
lu

tio
n;

(4
)

T
he

 m
em

be
r 

co
nc

er
ne

d 
ha

s b
ee

n 
gi

ve
n 

th
e

op
po

rt
un

ity
 to

 m
ak

e 
w

ri
tt

en
 re

pr
es

en
ta

tio
ns

(n
o

t 
ex

ce
ed

in
g 

a 
re

as
o

n
ab

le
 l

en
gt

h
 a

n
d

ex
cl

u
di

n
g 

an
y 

m
at

er
ia

l 
w

h
ic

h
 m

ay
 b

e
de

fa
m

at
o

ry
), 

to
 b

e 
re

ce
iv

ed
 b

y 
th

e 
C

h
ie

f
E

xe
cu

ti
ve

 a
t 

le
as

t 
se

ve
n

 d
ay

s 
be

fo
re

 t
h

e
m

ee
tin

g;
 a

nd

(5
)

T
he

 m
em

be
r 

co
nc

er
ne

d 
ha

s b
ee

n 
gi

ve
n 

th
e

op
po

rt
un

ity
 to

 a
dd

re
ss

 th
e 

C
ou

nc
il 

ei
th

er
 in

pe
rs

on
 a

nd
 to

 b
e 

re
pr

es
en

te
d 

or
 a

ss
ist

ed
 a

t t
he

m
ee

tin
g 

by
 a

 F
el

lo
w

 o
r a

ny
 o

th
er

 p
er

so
n.

P
ro

ce
ed

in
gs

 o
f 
th

e 
C

o
u
n
ci

l

83
.

Su
bj

ec
t t

o 
th

e 
pr

ov
isi

on
s o

f t
he

 C
ha

rt
er

 a
nd

 th
es

e
B

ye
-L

aw
s,

 
th

e 
C

o
u

n
ci

l 
m

ay
 

re
gu

la
te

 
it

s

13
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pr
o

ce
ed

in
gs

 a
s 

it
 t

h
in

ks
 f

it
, 

an
d 

m
ay

 m
ak

e
re

gu
la

tio
ns

 (i
n 

ad
di

tio
n 

to
 th

e 
ot

he
r p

ur
po

se
s s

ta
te

d
in

 th
es

e 
B

ye
-L

aw
s)

 g
ov

er
ni

ng
 it

s 
m

ee
ti

ng
s, 

th
e

ap
po

in
tm

en
t a

nd
 te

rm
s o

f r
ef

er
en

ce
 o

f c
om

m
itt

ee
s

an
d 

ot
he

r b
od

ie
s, 

de
le

ga
tio

n 
of

 fu
nc

tio
ns

 a
nd

 su
ch

ot
he

r m
at

te
rs

 a
s i

t t
hi

nk
s f

it.
 

84
.

U
nl

es
s t

he
 C

ou
nc

il 
de

te
rm

in
es

 a
 h

ig
he

r 
qu

or
um

by
 re

gu
la

ti
on

, t
he

 q
uo

ru
m

 fo
r 

C
ou

nc
il 

m
ee

ti
ng

s
sh

al
l b

e 
te

n.
 

85
.

T
he

 P
re

sid
en

t s
ha

ll,
 if

 p
re

se
nt

 a
nd

 w
ill

in
g,

 c
ha

ir
 a

ll
C

ou
nc

il 
m

ee
tin

gs
. I

n 
th

e 
ab

se
nc

e 
of

 th
e 

Pr
es

id
en

t,
o

r 
if

 h
e 

o
r 

sh
e 

is
 u

n
w

il
li

n
g 

to
 a

ct
, t

h
e 

V
ic

e-
Pr

es
id

en
t s

ha
ll 

ta
ke

 th
e 

C
ha

ir.
 I

f t
he

 P
re

sid
en

t a
nd

th
e 

V
ic

e-
P

re
si

de
nt

 a
re

 a
bs

en
t o

r 
un

w
ill

in
g 

to
 a

ct
,

th
e 

D
ep

ut
y 

V
ic

e-
Pr

es
id

en
t s

ha
ll 

ta
ke

 th
e 

C
ha

ir.
 I

f
th

e 
P

re
si

de
nt

, V
ic

e-
P

re
si

de
nt

 a
nd
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1.0 Executive Summary 
 

The Chartered Institute of Legal Executives (CILEx) is the professional 
association for Chartered Legal Executives, those studying to become 
Chartered Legal Executives, and all those in the legal sector who seek a 
professional home.  
 
This Business Plan focuses on how we will deliver qualifications, education 
and training to meet the needs of existing members, new members and add 
value to the sector in which they operate.  This is underpinned by our Royal 
Charter and obligations under the Legal Services Act (2007) as an Approved 
Regulator to act in the public interest, to secure fair access to justice and to 
the legal profession, to uphold the rule of law and the professional principles.   
 
Our Plan is designed around three key strands; growth, membership and 
regulation.  We identify the key activities that will assist us to deliver these 
strands, organised by our awards, membership, marketing, overseas and 
equality and diversity activities.  We also propose a significant programme of 
employer engagement.  Our Plan will assist us to ensure our education, 
qualifications and membership value remain fit for purpose. 
  
We recognise the changing landscape of the legal sector.  Our Plan 
addresses how we will exceed the expectations of our members, and those 
with whom we collaborate.  Our members and potential members hold a 
diverse range of roles, and join us from diverse backgrounds.  We will grow 
this diversity further and set the standard for others to follow. 
 
Our activities extend beyond England and Wales, to the commonwealth and 
beyond.  We have a significant programme underway to extend our 
international reach.  Our qualification will remain open and accessible to all.   
 
Regulation has a role to play in enhancing the attractiveness of CILEx as a 
professional association.  Our regulatory activities are undertaken by ILEX 
Professional Standards (IPS) for which a copy of its Strategy and Business 
Plan is annexed to ours. Increasingly good regulation is the key to career 
development.   
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 2 

 
 

2.0 Objectives 
 

2.1 To provide a professional association for those who are 
registered or studying with CILEx. 

2.2 To promote in the public interest co-operation and mutual 
assistance amongst persons employed in the legal profession or 
engaged in legal work. 

2.3 To serve the public interest by promoting and maintaining proper 
standards of ethical conduct, efficiency and training on the part 
of Fellows and other members of the Institute, whether by acting 
as an approved regulator under the Legal Services Act 2007 or 
otherwise. 

2.4 To provide for the education and training, and developing the 
proficiency, of Fellows and those who wish to become proficient 
in the law, including those persons seeking to qualify as Fellows, 
in all subjects and skills, whether in the law or otherwise. 

2.5 To enhance and maintain public confidence in the work of 
Chartered Legal Executives within the administration of justice 
and the service of clients. 

2.6 To protect and preserve the public interest and secure fair 
access to justice and to the legal profession. 
 

3.0 Financial Considerations 
 

3.1 Secure sufficient income from commercial and licensing sources 
and the planned increase in membership, to progressively 
reduce the per capita cost of membership by 2017. 

3.2 Deliver a real-terms reduction in the cost of administration per 
member by 2017. 

3.3 Provide continued funding to maintain excellent regulatory 
standards whilst reducing the fee charged per regulated person. 

3.4 Ensure that sources of funding are available to invest in the 
innovation opportunities that are identified to deliver strategic 
objectives. 

3.5 Ensure that sources of funding are available to invest in 
opportunities for commercial and professional development. 
 

 
4.0 CILEx Success Statement for 2017 

 
CILEx is highly regarded by its members, the legal profession, 
the legal media, Government and relevant institutions as a 
forward thinking, well governed chartered professional 
association. It is catering for the academic and practical, 
managerial and business skills needs of a range of legal staff, 
nationally and internationally. It promotes the career and status 
of Chartered Legal Executive lawyers and the importance of 
training and professional outlook for all involved in the provision 
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of legal services, including paralegals. It is regarded as a model 
for enabling access to a career in law for everyone of talent 
regardless of socio- economic background, gender, ethnicity, 
disability or other irrelevant distinction.  
 
CILEx and its group of organisations are working with legal 
businesses to drive staff development and provide qualifications, 
utilising apprenticeships where relevant.  
 
Chartered Legal Executive lawyers are practising with full rights 
to conduct reserved legal activities within their specialist area. 
ILEX Professional Standards (IPS) is successfully regulating 
legal services businesses both those owned and managed by 
Chartered Legal Executives, and Alternative Business 
Structures (ABS). It will have gained a reputation with its 
regulated community and within the sector for proportionate and 
effective regulation in the public interest. The costs of regulation 
to members and businesses will be proportionate and 
affordable. 
 
CILEx will remain financially sound. Reserves will be maintained 
at a proportionate level in line with the CILEx reserves policy, 
having invested in sufficient new facilities at the Kempston site 
to accommodate the expected expansion in activity (new 
building and a refurbishment programme designed to ensure 
that staff numbers can grow on the Kempston site to meet 
expected expansion in activity).  
 
Increasing attention is given to membership activity whilst cutting 
the cost of subscriptions and practicing certificates. Members 
benefit from the respect in which CILEx is held; from the 
services and structures e.g. branches and special interest 
groups developed to meet members’ needs for practice and 
ethics advice and for support in developing their careers; and 
from the high profile that members and CILEx itself achieves 
throughout England and Wales. Members are given excellent 
support when applying for judicial appointment and when owning 
and managing businesses. There is access to collegiate groups 
of members by specialist area of practice and type of practice. 
Membership numbers have increased by 30% over 5 years from 
2012.  
 
CILEx will continue to be a well-regarded Awarding Organisation 
delivering and providing a suite of professional qualifications 
aimed at individuals interested in becoming qualified in specific 
areas of law and legal practice, and to those wishing to become 
a qualified lawyer as a Chartered Legal Executive. CILEx will 
also meet the needs of a wide range of employers in the legal 
sector by recognising customised awards. 
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CILEx qualifications are delivered by CILEx through ILEX 
Tutorial College (ITC) and other high quality partners in the FE, 
HE and private sectors. ITC is the pre-eminent distance learning 
provider for legal qualifications. ITC is increasingly delivering to 
students within their employment i.e. “in house”, and at selective 
ITC centres. 
 
CILEx qualifications will be offered in an increasing range of 
jurisdictions. CILEx will be working with development partners to 
assist overseas jurisdictions to raise the standard of their legal 
sector through qualifications and training. 
 
Successful recruitment of new CEO following the retirement of 
current CEO in 2014.  
 
 

5.0 Delivering the Vision 

We will deliver this five year vision through three key strategic strands, 
namely: 

5.1 Growth 

o Growing our services and accessibility through partnering 
arrangements 

o Growing our membership numbers through targeted 
media and recruitment campaigns* 

o Growing our income through commercial activities outside 
of membership subscriptions 

o Growing our position within the legal sector through 
lobbying, law reform and profile raising 

o Growing the status of all our members within and beyond 
the legal sector by securing further rights, building on the 
chartered status of Fellows and promoting paralegal 
career progression 

5.2 Membership 

o Building and delivering our member-centric value 
proposition to include the introduction of special interest 
groups   

o Retaining our existing members by supporting their 
career development aspirations through a range of 
customised services delivered online through an 
enhanced  myCILEx and our regional networks 

o Growing our membership numbers through targeted 
media and recruitment campaigns* 

o Extending our membership offer to new markets 
o Improving communication through various media 

channels such as the Journal and social networking  
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5.3 Regulation 

o Maintaining and meeting external standards 
o Setting high standards for our members 
o Delivering cost-effective regulation, appropriate to 

member needs, in the public interest 
o Providing regulation to ABS and other businesses, 

supported by a range of other services 

6.0 Regulatory Standards 
 
6.1 Approved Regulator  
 
CILEx is an Approved Regulator under the Legal Services Act 2007 
(the Act).  Its operations are monitored and assessed by the Legal 
Services Board (LSB). 
 
CILEx met the stringent criteria of a Royal Charter application which 
means a second layer of scrutiny from the Privy Council for approval of 
any changes to its constitution.  
 
CILEx continues to meet all the requirements needed as an Approved 
Regulator under the Internal Governance Rules 2009, and section 20 
and Schedule 4 of the Act.  We have demonstrated our regulatory 
capability through our annual Internal Governance Rules (IGR) and 
regulatory self-assessments, approved by the LSB and are now 
focused on building our capacity. 
 
6.2 ILEX Professional Standards (IPS) 

 
CILEX’s regulatory functions are delegated to IPS.  IPS has oversight 
of the education, qualification and practice standards of CILEx 
members.  The IPS Business Plan and Strategy is attached at 
Appendix 1. 
 
6.3 Awarding Organisation  
 
CILEx is a nationally recognised Awarding Organisation, regulated by 
the Office of the Qualifications and Examination Regulator (Qfqual).  It 
is subject to the General Conditions of Recognition (GCR) 2011. Its 
qualifications sit on the accreditation framework and are available at 
Level 2, Level 3 and Level 6.  CILEx works in partnership with City & 
Guilds who are the Awarding Organisation for our Level 2 
qualifications.  
 
CILEx is responsible for developing assessment arrangements for units 
and qualifications, submitting qualifications based on agreed rules of 
combination for accreditation, and assessing learner achievement 
reliably, validly and consistently. CILEx is responsible for awarding 
credits to learners for the achievement of units, making qualification 
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awards within overarching arrangements for credit transfer and 
exemption, supporting a system of credit accumulation and transfer, 
and accurately recording learners’ achievements in their learner 
records. 
 
 

7.0 Organisational Summary 
 
7.1 Governance 

 
CILEx is incorporated by Royal Charter and is governed by 
elected Council representatives.  Council members are drawn 
from and represent five regions in England and Wales.  
Additional members may be appointed to the Council as 
specialist or Co-opted members to represent particular areas of 
legal practice or special knowledge. 
 
Council members are responsible for ensuring that the affairs of 
CILEx are conducted diligently, legally and transparently. 
 
Council makes all the strategic and policy decisions of CILEx 
which are implemented at an operational level by the Chief 
Executive Officer (CEO) and their team of managers and staff.  
See Appendix 2. 
 

7.2 ILEX Tutorial College (ITC) 
 

Part of the CILEx Group, ITC is a leading distance learning law 
school with over 3,000 students studying at any one time.   

 
7.3 CILEx Pro Bono Trust and CILEx Benevolent Fund 

 
The Group has two separate charities dealing with pro bono 
activities and a benevolent fund for members and/or their 
dependents.  Each is registered as a charity and governed by a 
Board of Trustees.   
 

7.4 Management 

Group Executive 

CILEx’s strategy and policy decisions are implemented and 
managed by the CEO.  The CEO is supported by a senior Group 
Executive comprising the Chief Executive of IPS, Managing 
Director of ITC, and Chief Operating Officer (COO) for CILEx 
and the Director of Group Services (DGS).  The Group 
Executive meets monthly to discuss Group strategy and 
performance. 

CILEx Management Team 
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The CILEx Management Team (CMT) is led by the COO who 
reports to the CEO.  Both CMT and the Group Executive are 
supported by managers and staff.  The CEO and COO hold 
fortnightly meetings.  CMT hold monthly meetings to discuss the 
Business Plan, managers and key staff meet fortnightly to 
discuss operational matters which are then relayed to each 
team.  Staff meetings are held on a regular basis and a Staff 
Representative Forum is in operation.  

There are clear lines of communication and responsibility across 
the Group.  Each CMT has a schedule of activities and 
objectives which relate directly to the Business Plan.  These are 
built in to the Appraisal and Review processes, and cascade 
down to the appropriate teams and individuals.  CMT and the 
Group Executive report formally on progress to the CILEx 
Council 6 times per year, and through the various Working 
Parties and Committees. 

7.5 Equality and Diversity 

Equality & Diversity is about the recognition and valuing of 
difference in its broadest sense.  It is about creating a working 
culture and practices that recognise, respect, value and harness 
difference for the benefit of the organisation and the individual. 

It is also about creating a fairer society where everyone can 
participate and has the opportunity to fulfill their potential.  It is 
backed by legislation designed to address unfair discrimination 
based on membership of a particular group. 

Our overarching objective for the period of this Plan is:  

“CILEx will actively promote equality against the required 
protected characteristics. CILEx embraces the Equality Act 2010 
and will have due regard to advancing equality of opportunity 
when taking action to achieve the objectives through its Action 
Plan.” 

We will achieve this objective through the following measures: 

o CILEx will continue to increase accessibility to a career in 
law through its flexible unitised qualifications and training 
programmes, offering an alternative route to the 
traditional higher education process. 

o Through the Group Action Plan and Scheme, CILEx will 
continue to promote equality and diversity across its 
public functions by focusing on Leadership and Strategy; 
Policy, Procedures and Processes; Staff, Membership 
and other Stakeholders; and Partnerships and Resources 
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o CILEx will continue to work towards equal access 
principles across its product and service range, as well as 
growing a diverse workforce and representative body, 
which reflects the national and local communities in which 
it operates.  

o Through a programme of continual consultation and 
monitoring, CILEx will review the impact of its activities in 
this area, to ensure that the focus remains appropriate, 
inclusive and fair. 
 
 

8.0 CILEx Awards Strategy  
 
8.1 Ensure the CILEx suite of professional qualifications remain 

valid, fit for purpose and meet the needs of the public, members 
and employers 

8.2 Deliver effective support to learners, centres and employers 
about the opportunities provided by the CILEx suite of 
professional qualifications and monitor public funding 

8.3 Understand the needs of accredited centres 
8.4 Ensure continuing and effective relationship with Ofqual and 

compliance with GCR 
8.5 Develop links with Higher Education Institutions to formalise 

exemption pathways to CILEx Membership 
8.6 Develop exemption pathways into CILEx for other qualifications 
8.7 Working with Skills for Justice to address the skills needs of the 

legal sector through apprenticeship frameworks including 
competence 

8.8 Participate in and influence the Legal Education Training Review  
8.9 Work in collaboration with IPS to develop work based learning 

models for CILEx members 
8.10 Extend customised awards programme for employers 
8.11 Consider delivery of new qualifications to meet needs of ABS 

and other new legal models  
 
 

9.0 CILEx Membership Strategy  
 
The following key activities will focus on membership recruitment, 
retention and development: 
 
9.1 Continue to use technology to drive down costs through 

efficiency gains 
9.2 Increase knowledge of the business by continuing to promote 

relevant qualifications both in the administrative (includes 
customer service) and legal field to staff 

9.3 Tip the activities of the department from reactive to proactive in 
dealing with our members 

9.4 Support the careers aspirations of all our members 

CILEx STRATEGY AND BUSINESS PLAN ANNEX 3 

25



 9 

9.5 Provide support to other Group functions that require changes to 
the Membership Database 

9.6 Provide pastoral support for the developing branch network 
9.7 Provide appropriate regional points of contact through the 

Regional Liaison Officers 
9.8 Provide relevant timely and accurate information to Careers 

Services and other agencies on the route to becoming a CILEx 
lawyer 

9.9 Provide advice and encouragement to members to progress 
through the CILEx membership grades to achieve their optimum 
potential 

9.10 Develop products that enhance the value of membership 
9.11 Work in collaboration with IPS to deliver a CPD system that 

moves from inputs to an output based system 
 
 

10.0 CILEx Overseas Strategy  
 
For the period of this Business Plan, the strategy will be to build upon 
the progress made throughout the Caribbean and other 
Commonwealth jurisdictions relating to the promotion of the CILEx 
suite of programmes.  In particular, the Legal Studies Level 2 and the 
Legal Secretary programmes have been designed in such a way that 
provides access to a CILEx qualification in those countries whose 
jurisdictions differ from England and Wales.  The Legal Secretarial 
programmes based on the National Occupational Standards (NOS) in 
Administration are increasingly considered as the international 
benchmark for secretaries and administrators working in the legal 
environment. 
 
With much of the Caribbean offering one or more qualifications from 
the CILEx suite, attention will be turned to the Indian sub-continent to 
secure centres. Opportunities in Africa utilising development funding 
will also be explored and developed.   
 
 

11.0 CILEx Marketing and Communications Strategy  
 

11.1 Issue external CILEx press releases (on average 40 annually) 
both nationally and regionally 

11.2 Raise the profile of the CILEx route to becoming a regulated and 
qualified lawyer amongst the general public 

11.3 Raise the profile of the CILEx route to becoming a regulated and 
qualified lawyer amongst those deciding their career options, 
their parents, as well as careers advisors and the educational 
community in general through web activity 
(www.ilexcareers.org.uk), careers brochures and flyers, 
editorial/advertorial, press work and other campaign methods 

11.4 Raise the profile of CILEx as a professional membership 
association for all those working in the law, including those in 
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paralegal roles, who would benefit from professional association 
membership 

11.5 Raise awareness of CILEx and an understanding of the skills 
and expertise of Chartered Legal Executives as qualified 
lawyers amongst professionals  through web activity, careers 
brochures, editorial/advertorial, press work, advertising and 
other campaign methods 

11.6 Raise the profile of the CILEx President within the legal and 
public sector through gala lunches and receptions  

11.7 Provide a monthly press cuttings monitoring service to inform 
internal CILEx personnel on key trends of an educational, 
political, social and technological nature which affect CILEx and 
the sector 

11.8 Encourage high standards amongst CILEx members by 
delivering medals and awards ceremonies, both confined to the 
membership and amongst other groups of lawyers or 
professionals 

11.9 Deliver workshops and conferences of interest to CILEx 
members to encourage CPD and refresh/enhance learning, to 
include judicial appointments  

11.10 Support and advise the regulatory company, IPS 
11.11 Undertake research amongst members, stakeholders and the 

public to inform and guide CILEx Group strategy 
11.12 Produce corporate communications materials, such as Annual 

Reports 
11.13 Oversee internal and external communication Standards 

including weekly email newsletters to myCILEx members and 
monthly emails to branch members.  

11.14 Ensure all information is shared with our presence on Twitter, 
Facebook, LinkedIn and Google+, and any new rival social 
media. 

 
 

12.0 Employers 

 
CILEx recognises the importance of developing its relationships with 
employers, many of whom support members through their 
qualifications.   
 
12.1 We will engage with existing employers through the following 

channels: 
 

o Apprenticeships – partnering with employers to support this 
model of learning in-house.  

o Paralegals – working with the sector to manage and develop this 
group of non-lawyers, through a structured offer. 

o CILEx members – helping them to raise their profile within their 
company – empower them to sell our messages. 

o Raising employer knowledge of our members, to include rights 
and responsibilities.  
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o Social Mobility and Diversity – showcase our performance in this 

area, which aligns to firms who aspire towards CSR and 
diversity. 

 
 

12.2 We will engage with new employers through the following 
channels: 

 
o Targeted regional visits to key employers, raising the profile of 

CILEx and selling the benefits of our offers. 
o Generating leads through networking at employer-focused 

forums and events, supported by an account management 
programme. 

o Building relationships with non-law firm employers, ensuring 
regular contact and communication about CILEx and our 
offering. 
 
 

13.0 Management Information System  
 
Information technology supports delivery of all our key services.  During 
2013 a strategic review of central MIS systems will deliver a detailed 
and fully costed implementation and migration project plan.  It is 
currently anticipated that migration from the existing central MIS 
system will be phased over the period 2014-2016.  A replacement Web 
Service content management system will be implemented during 2013. 
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Appendix One 
 

ILEX PROFESSIONAL STANDARDS LTD  
 

BUSINESS PLAN 2012 
 

 
The IPS strategy document sets out IPS key aims and objectives.  This 
business plan sets out how IPS will achieve the objectives set out in the 
strategy. 
 
The business plan is set out by reference to the IPS Board member portfolio 
areas.  In addition to the items identified in the business IPS will work to 
develop enhanced models of regulation within the legal sector.   
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